
Chromebook: Screen Capture
Tool Overview

1. In bottom-right corner, click Quick Settings.

2. Click Screen capture.
NOTE: If you do not see the Screen capture icon, make
sure your Chromebook software is up to date.

3. Select Screenshot or Screen record. 5.   Click Settings to toggle microphone on or off.

4.   Select full screen, partial screen, or window. 6.   Close the screen capture tool.

● Screenshots are saved to the user’s Google Drive.

● A notification will appear in the bottom-right corner that shows the
file and a direct path (user’s Google Drive) to that file.

● Click Show in folder to view files.
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