
	
  
	
  
	
  
	
  
	
  
	
  

 
 

Wake County Public School System 
Crossroads I 
5625 Dillard Drive 
Cary, NC  27518 

	
   

RE: STUDENT RECORDS REQUEST 
Date:   __________________________________ 

 

The following student has enrolled in the Wake County School System:  
 

Student’s Legal Last Name   Student’s Legal First Name   Student’s Legal Middle Name   

Date of Birth (dd/mm/yyyy) 

 

School Transferring From: 

 

Address 

City State Zip 

Phone Number 

(           )               - 

Fax Number 

(           )               - 

 

Please forward to us all records you have on this student including the following so that enrollment may be completed. 
• Student Cumulative Folder 
• Attendance Reports 
• Report Cards 
• Student Health Information 
• Student Confidential Information (Special Educations Services) 
• Student Related Services Information (Speech, PT, OT) 

 
Records should be sent to:  

School Name 

Address 

City State Zip Code 

Phone Number 

(           )               - 
Fax Number 

(           )               - 
 

We appreciate your taking time to mail this information at your earliest convenience. If there is an IEP or other special 
services for this student, please fax that information as soon as possible.  If further information is needed, please feel free 
to contact us. Thank you. 
 

FEDERAL LAW 99.21: NO PARENT SIGNATURE REQUIRED FOR EDUCATIONAL RECORDS SENT TO ANOTHER EDUCATIONAL AGENCY 


