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1.1 DEFINITIONS
A. Sponsor — (Company Name)

B. Apprentice - aperson training to learn a skilled (trade) as an employee of the sponsor of the gpprenticeship
program described by the Standards of Apprenticeship.

C. Youth Apprentice - aperson recognized primarily asastudent in asecondary (Optional) inditution, whoisan
employee of the sponsor, training for the development of job skills.

D. Apprenticeship Agreement - thewritten and Signed training agreement between the sponsor and an apprentice
that is submitted for approva to the registration agency.

E. Director - The Bureau Chief of Apprenticeship and Training, North Carolina Department of Labor.

F. Journeyperson - askilled worker who is qudified by experience and training to undertake the tasks necessary
for employment by the sponsor in the occupations covered by this training program.

G. Registration Agency - the North Carolina Department of Labor, Apprenticeship and Training Bureau, 4 West
Edenton Street, Raleigh, North Carolina 27601.

H. Standards of Apprenticeship - the written document which describes the operation of the sponsor's
gpprenticeship program, which aso includes a Schedule of Work Processes, a Schedule of Related Ingtruction,
and a Schedule of Wages.

I. Supervisor of Apprenticeship Program - the person designated by the sponsor to administer the
gpprenticeship training program described in the Standards of A pprenticeship.

J. High School Representative - the person designated by the school system to coordinate Y outh Apprentices
with North Carolina Department of Labor and the sponsor.
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1.2 STATEMENT OF PURPOSE

(Company Name) may train apprentices under the provisions of these Standards of Apprenticeship, which have
been voluntarily submitted to the regisiration agency for gpprova.

1.3 PROGRAM OPERATION
1.31 MINIMUM QUALIFICATIONS

All gpprentices must:
1 Have completed or graduated from high school, or have passed an equivaency examination, unless a
waiver is granted by the director,
2. Beatleast 18 yearsof age,
3. Not befully trained or qudified in the occupation for which they wish to be trained,
4.  Beableto perform the work of the occupation, with or without reasonable accommodations.

All youth apprentices must:
1. Beativdy pursuing high school completion.
2. Beatleast 16 yearsof age
3. Beableto arrange transportation to the work ste.
4.  Obtain avdid work permit on or before the first day of employment

1.32 SELECTION PROCEDURE

A. Notice for apprenticeship vacancies will be available to employees.

B. All gpplicants meeting the minimum qudifications will be evaduated by the sponsor on the basis of:
Relevant previous experience,
Relevant previous education,

- Interview evauation.

C. All gpplicants will be notified of their selection or rgection for an gpprenticeship pogtion.

D. Y outh Apprentices are selected on a competitive basis and referred to the sponsor by the High School
representative with fina selection being made by the sponsor.

1.33 APPRENTICESHIP AGREEMENT
The apprentice, and if a minor, the apprentice's parent or legal guardian, and the sponsor will sgn an

Apprenticeship Agreement.  The agreement will be submitted to the Regigtration Agency for gpprovad. The
apprentice and the sponsor will be provided a copy of the approved agreement.
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1.34. PROBATIONARY PERIOD

A probationary period alows an apprentice and the program sponsor time to determine whether acandidateis suited
for thework. The probationary period shal be 500 hours (3 months). During this period, either the apprentice or
the program sponsor may terminate the apprenticeship agreement without cause.

After completion of the probationary period, the agreement may be cancelled at the request of the apprentice or may
be suspended, cancelled or terminated by the program sponsor for reasonable cause.

For the youth apprentice, the probationary period continues through high school and shal extend for an
additiona 500 hours of on the job training after graduation from high school.

1.35 APPRENTICESHIP TRAINING

A. On-the-Job Training (Work Processes)

Apprentices will be given supervised, on-the-job training by qudified skilled workers, as outlined in the attached
Schedule of Work Processesfor the Occupation. Thegoa of thesework experiencesisthe development of job skills
that will qualify apprentices as skilled workers in their occupations upon completion of the term of apprenticeship.
Each apprenticewill be given continuous employment during theterm of apprenticeship, insofar asit ispossbleto do
0. The work experiences need not be in the precise order as listed in the work processes, nor do the scheduled
hours of any operation need be continuous.

Prior on-the-job training credit may be given by the sponsor for previoudy developed skills in the occupation,
provided adequate descriptions are attached to the agreement.

B. Related Instruction (Classroom)

The sponsor will require apprentices to complete al approved courses listed in the attached Schedule of Related
Instruction.

Credit may be given for previoudy completed related ingtruction. The credit will be documented and attached to the
Apprenticeship Agreemen.

Apprentices (will) or (will not) be paid for time spent in related ingruction.

C. Wages

Apprentices will be paid the appropriate wage rate as set forth in the attached Schedule of Wages, reflecting their
advancement through the apprenticeship program. The Schedule of Wages is progressive, with initial placement
depending upon credit granted by the sponsor for previoudy developed occupationa skills. The sponsor will approve
or deny wage advancement thereafter upon review of the gpprentice's evauations.

Y outh Apprenticeswill be paid the gppropriate wage rate set forth in the attached youth schedule of wagesreflecting
their beginning wage in the occupation and advancemert through the apprenticeship program. Upon completion of
secondary or post secondary education, the gpprenticewill be placed in the gpprenti ce schedul e of wages depending
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upon credit granted by the sponsor for previoudy developed skills. The sponsor will approve or deny wage
advancement thereafter upon review of the apprentice’ s evauations.

D. Hours of Work

The norma work schedule of gpprenticeswill bethe same asfor skilled workersin the occupation. Overtimewill be
in accordance with the same procedures used for skilled workers in the occupation.

Hours of work for apprentices who are minors (under 18 years of age) will be in accordance with state and
federal laws governing child labor.

1.36 SUPERVISION AND EVALUATION OF APPRENTICES

Apprentices will be under the supervision of a skilled worker while performing the work of the occupation. The
closeness of supervision will depend on the work location, work being performed, and the skill of the apprentice.

Apprenticeswill be eva uated both on-the-job and in related ingtruction during their term of gpprenticeship at intervas
gpecified in the Schedule of Wages.

If the on the job training or related ingtruction training is found unsatisfactory, the apprentice may be required to
continue on a probationary status or be required to repeat a process(es), or the agreement may be extended or
terminated.

1.37 ADJUSTMENT OF DIFFERENCES

In the event differences arise regarding the Apprenticeship Standards, the applicant/apprentice may refer to the
Supervisor of the Apprenticeship Program for interpretation.

Should the differences not be resolved by the above procedure, the employer/applicant/ apprentice may then consult
with the Director of Apprenticeship for further determination.

1.38 COMPLETION OR CANCELLATION OF APPRENTICES

When an apprentice has completed both on-the-job and related instruction, the sponsor will request that the
gpprentice be awarded a Certificate of Completion of Apprenticeship.

When it is determined by the sponsor that an apprentice will not complete the program, the sponsor will request
cancellation of the apprenticeship agreement.

Upon graduation from high school, the apprentice will receive a Certificate of Recognition for the hours
completed during the high school term of training.

1.4 SPONSOR-DUTIES AND RESPONSIBILITIES
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141 OPERATING POLICIES

The sponsor will operate this apprenticeship program in accordance with these Standards of Apprenticeship and
will inform those affected by the program of its provisons.

These standards may be amended at any time by the sponsor, subject to gpprova of the registration agency.
142 RATIO

In order to assure proper supervison, training, safety, and continuation of employment, the sponsor will train not
more than two apprentices for each skilled worker (2:1) employed. Such aratio will apply individudly to each
occupation registered under these Standards and at each work location.

In order to assure proper supervision, training, safety, and continuation of employment in the building and
construction occupations, the ratio of apprentices to journeymen shal not exceed one to one at each job Site,
work force, department, or plant. Such aratio will apply individualy to each occupation registered under these
Standards and at each work location.

In order to assure proper supervision, training, safety, and continuation of employment for youth apprentices, the
ratio of gpprentices to journeyperson shal not exceed one to one.

1.43 CANCELLATION OF STANDARDS

The sponsor may cancel the Standards of Apprenticeship at any time by written request to the registration
agency.

The program may be canceled by the registration agency for good and sufficient reason or where the program has
become inactive by reason of no registered apprentices for a period of at least two years.

1.44 SUPERVISOR OF APPRENTICESHIP PROGRAM

The sponsor will designate a Supervisor of the Apprenticeship Program to act on behaf of the sponsor in the
adminigtration of the apprenticeship program. The sponsor will submit the name and title of the supervisor to the
Regidration Agency.

1.45 RECORDS

The sponsor will maintain adequate training records for each gpprenticewhich will include: the agreement, on-the-job
and related instruction records, wage increases, completion, extension of term, cancellation requests, and any other
additiona correspondence pertaining to the gpprentice. The sponsor will maintain al recordsincluding payroll for all
gpprenticesfor aperiod of five (5) years and will make available, upon request, to representatives of theregistration

agency.

146 SAFETY
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The employer shdl ingtruct the gpprentice in safe and hedlthful work practices and shdl ensure that the gpprenticeis
traned in facilities and other environments that are in compliance with al applicable safety and hedlth laws and
regulations of the United States and the State of North Carolina.

147 AFFIRMATIVE ACTION

The recruitment, selection, employment, and training of apprentices will be without discrimination because of race,
color, religion, national origin, or sex. The sponsor will take affirmative action to provide Equa Opportunity in
Apprenticeship and will operate the gpprenticeship program asrequired by Section .0800 of Chapter 14 of Title 13 of
the North Carolina Adminigirative Code.

1.5 APPRENTICE: DUTIESAND RESPONSIBILITIES
Each apprentice has chosen to abide by the provisions of these Standards, and agreesto:

1. Perform the work of the occupation and other pertinent duties as assigned by the sponsor and maintain
accurate and up-to-date records of on-the-job training.

2. Attend and completewith apassing gradethereated training provided for in the Schedule of Related Ingtruction,
except for such portions as may be waived.

3. Exercise behavior that insures persond safety and the safety of co-workers.
1.6 VETERANSADMINISTRATION

Veterans Adminigtration regulations require dl training benefits to be discontinued when an gpprentice is paid an
amount equal to or greater than the journeyperson'srate. The sponsor agreesto notify the registration agency and the
Veterans Administration when an gpprentice who isaveteran and isreceiving training benefitsis paid journeyperson
rate specified in the Schedule of Wages. If any gpprentices have been recipients of veteranstraining benefitsfor their
apprenticeship training under these Standards, the sponsor will make these records available to representatives of the
Veterans Adminigration.

1.7 ROLE OF THE APPRENTICESHIP AND TRAINING BUREAU, NORTH CAROLINA
DEPARTMENT OF LABOR

The Apprenticeship and Training Bureau of the North Carolina Department of Labor, isthe State Agency to register
programsfor Federa purposes. It functionsunder the authority of Chapter 94 of the North Carolina Generd Statutes
and Chapter 14 of Title 13 of the North Carolina Administrative Code. State gpproval of gpprenticeship programs
and on-the-job training programs, and other training programsis authorized by Executive Order of the governor of the
State of North Carolinafor VA purposes only.

The Bureau promotes, develops, registers and assists in the operation of registered Apprenticeship and OJT
programs. The god of the Bureau is to benefit the State's workers, employers, and economic development.
The Bureau effectively provides North Carolinawith quaified and trained workers to meet the skilled
workforce needs of the state.

80of 8



Develop and promote apprenticeship programs throughout the stete, register monitor and certify al
gpprenticeship programs and expand opportunities for workers through apprenticeships.
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