6th Annual

Great Xplorations Career Fair

(November 21, 2008)
2008 Document of Understanding

This Document of Understanding (DOU) lists the criteria for school participation.  A signature from the school’s Career Development Coordinator (CDC) signifies agreement of the following:

PRE-EVENT:

1. The CDC, or designate, will attend all of the planning meetings from
11:45 AM – 12:45 PM on:
· Wednesday, May 7, WCPSS Central Services, Board Room
· Wednesday, June 11, WCPSS Central Services, Board Room

· Wednesday, August 20, Sanderson High School
· Wednesday, September 17, WCPSS Central Services, Board Room
· Wednesday, October 15, WCPSS Central Services, Board Room
· Wednesday, November 5, WCPSS Central Services, Board Room
· Wednesday, November 19, McKimmon Walk-through, if new
2. Committee Guidelines

· Each CDC will serve actively on a committee:
· Business Recruitment
· Climate Control

· Registration

· Event Components
1. Career/Company Displays
2. Character Education

3. Higher Education

4. Hospitality
5. High School
6. Dress for Success
· Only an Event Coordinator will make volunteer assignments 

· Only an Event Coordinator may assign/change table assignments
· Committees (updated 09-10-08)

	Participants
	School
	Committee

	 
	 
	 

	Bass, Glenn
	Panther Creek HS
	Signage

	Benrube, Scott
	Leesville Road MS
	Signage

	Brendle, Cindy
	Martin MS
	Hospitality

	Claiborne, Traci
	Sanderson HS
	Higher Ed

	Cutchins, Bert
	Mt. Vernon
	Character Ed

	Deadmon, Ed
	Davis Drive MS
	Climate Control

	Dixon, Gary
	East Wake HSs
	Climate Control

	Droessler, Chris
	Central Services
	Event Coord, McK Liaison, Signage, Web

	Fitz, Brenda
	Moore Square MS
	Registration

	Frazier, Darlene
	East Millbrook MS
	Event Coord, Displays, 
Table Assignment

	Green, Tyrone
	East Millbrook MS
	Higher Ed

	Haith, Shelley
	East Millbrook MS
	Character Ed

	Heard, Will
	East Millbrook MS
	Recruitment, Displays

	Hart, Bonnie
	East Wake MS
	Hospitality

	Holliman, Bobby
	Zebulon MS
	Signage

	Huston, Debbie
	East Millbrook MS
	

	Jenkins, Rodney
	Fuquay-Varina MS
	Table Assignments

	Killian, Susanne
	Heritage MS
	Registration

	Kirkpatrick, Megan
	Central Services
	Event Coord, McK Liaison, Communication

	Latham, Tracey
	Durant Road MS
	Registration

	Lawrence, Sharon
	Knightdale HS
	High School

	Manning, Sharon
	Enloe HS
	Higher Ed

	McGlynn, Tricia
	West Millbrook MS
	Registration

	Mickel, Carol
	West Cary MS
	Registration

	Quarles, Linda
	Millbrook HS
	Dress for Success

	Schroeder, Amy
	Athens Drive HS
	High School

	Sherman, Barbara
	Carroll MS
	Character Ed

	Shirley, Doug
	Garner HS
	High School

	Stephens, Joyce
	Centennial Campus MS
	Registration

	Sutton, Monnie
	Wake Forest-Rolesville MS
	Character Ed

	Taylor, Lynne
	Mary Phillips HS
	Climate Control

	Watkins, Ellie
	Wakefield MS
	Dress for Success

	Weiss, Kris
	East Millbrook MS
	

	Wiggins, Barbara
	Wakefield HS
	Dress for Success

	
	
	

	Red = Business Volunteers
	


3. Each CDC will recruit a minimum of 8 businesses to participate
· Recruiting must be complete by Friday, November 7, 2008
· Send Space Reservation website information to nominees

· Follow-up and send event reminder to your recruited businesses

· Be contact person for questions from your recruits

4. CDCs new to this event must participate in the McKimmon walk-through on Wednesday, November 19.  The lunch hour works the best for McKimmon.
5. Final student count is due to Darlene Frazier, dfrazier1@wcpss.net, no later than Wednesday, October 15, 2008.
6. Only grades 8-10 may attend.

7. Student Preparation

· Review student handout

· Discuss terms such as career cluster, global economy, criminal background check, credit check, internship, apprenticeship, etc.

· Professional/business attire
· Discuss and show examples of appropriate event attire
· Emphasize event’s dress code requirement

· Student ROTC directions are to be followed
· Discuss possible media coverage during event
8. Chaperone Preparation

· Make arrangements for chaperones, minimum 3, to bring students to McKimmon Center and return them to school. 
· Explain that they are to monitor their students at all times
· Have them bring a school sign to assist with the gathering of students

DAY OF EVENT:

1. CDCs:

· Arrive at McKimmon by 7:00 AM to assist with set-up
· CDCs introduce themselves & thank businesses for participation

· Assist with clean-up at the end of the event
a. Collect exhibitor evaluations and pencils

b. Collect table tent cards

c. Throw away trash

· Attend debriefing meeting following clean-up
2. Chaperones:
· Accompany students on bus

· Arrive at assigned time

· Bring only the number of agreed upon students

· Monitor school’s students at all times during event

· Use school sign for gathering students at departure time
· Depart at assigned time

· Accompany students back to school

2008 SCHEDULE AND STUDENT COUNT

	TIME
	SCHOOL
	Minimum # Chaperones
	# of Students
	Here

	
	
	
	
	

	8:30  - 12:00 pm
	Wake Forest ROTC
	
	
	

	
	
	
	
	

	9:30 – 11:00 am
	Martin MS
	5
	80
	

	
	Moore Square MS
	4
	55
	

	HS = 1
	Mt. Vernon MS
	3
	35
	

	MS = 5
	Wakefield MS
	7
	100
	

	
	Wakefield HS
	5
	75
	

	
	Wake Forest-Rolesville MS
	3
	40
	

	
	
	
	385
	

	
	
	
	
	

	10:00 - 11:30 am
	Carroll MS
	3
	50
	

	
	Centennial MS
	7
	100
	

	
	East Millbrook MS
	10
	150
	

	HS = 1
	Heritage MS
	3
	40
	

	MS = 6
	Mary Phillips HS
	2
	15
	

	
	West Cary MS
	7
	105
	

	
	West Millbrook MS
	3
	50
	

	
	
	
	510
	

	
	
	
	
	

	10:30 – 12:00 am
	Athens HS
	1
	4
	

	
	Davis Drive MS
	4
	57
	

	HS = 3
	Durant Road MS
	7
	120
	

	MS = 5
	East Wake HS
	5
	75
	

	
	Fuquay-Varina MS
	3
	40
	

	
	Garner HS
	3
	40
	

	
	Leesville Road MS
	3
	45
	

	
	Zebulon MS
	7
	100
	

	
	
	
	481
	

	12:30 – 1:00 pm
	Clean-up
	TOTAL
	1,376
	

	
	
	
	
	

	1:00 pm
	CDC Debriefing 
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I have read the 2008 Great Xplorations Document of Understanding

 and understand my role and responsibilities to ensure

 the quality of this event.

CDC Signature:  _____________________________________________

Date:  ______________________________________________________
School:  _____________________________________________________
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