[image: image2.png]



	Course Description: This is an introduction to the nature of and the employment opportunities in the field of graphics with specific instruction in copy layout. Topics include desktop publishing, composition, photography, platemaking, bindery, job planning, and reproduction.
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                         final exam


	Day
	Date
	SCS Objectives
	Essential Questions
	Content
	Tasks/Strategies

	1
	
	G101.01
	What are some basic business meeting skills?
	Principles of parliamentary procedure

Parliamentary procedure terms and definitions
	Discuss principles, terms and definitions of parliamentary procedure.

	2
	
	
	
	
	

	3
	
	G101.02
	What organizational goals are used in business?
	Personal and organizational goals
	Discuss personal and organizational goals

	4
	
	G102.02
	What legal restrictions are there in printing?
	Copyrights

Counterfeiting
	Discuss legal restrictions in printing

	5
	
	G102.03
	What are the major printing processes?
	Types of printing

Products of each type

Printing equipment
	Label types of printing presses and describe the process of each type of printing

	6
	
	
	
	
	

	7
	
	G103.01
	What safety rules and procedures are used in the printing shop?
	Chemicals

Shop safety guidelines

Classes of fires

MSDS sheets
	Discuss safety rules and procedures used in the printing lab

	8
	
	
	
	
	

	9
	
	G103.02
	What waste streams are generated by printing?
	Types of waste streams

VOC’s
	Discuss types of waste streams and VOC’s

	10
	
	G103.03
	 How is printing equipment operated safely?
	Hazards involved in operating equipment
	Identify hazards of operating equipment

	11
	
	G104.01
	What measurements are used in printing?
	Printing math terms

The point system
	Measure type using the point system 

	12
	
	G104.02
	How are printing math problems solved?
	Paper calculations

Convert fractions and decimels

Volume ratios
	Solve printing math problems

	13
	
	
	
	
	

	14
	
	G105.01
	What kinds of types styles are used in graphic arts?
	Type style terms and definitions

Type classifications
	Identify type styles and classifications

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	G105.02
	What design and layout concepts are used in graphic arts?
	Design terms and definitions

Design principles

Layout methods
	Identify design principles and layout methods used in graphic arts

	18
	
	
	
	
	

	19
	
	
	
	
	

	20
	
	G106.01 (Cont’d)
	See next page
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	21
	
	G106.01
	What is digital file management?
	Types of software

Hardware

Media storage

Electronic prepress
	Identify types of software and media storage used in the EPP stage

Label hardware used in graphic arts

	22
	
	
	
	
	

	23
	
	
	
	
	

	24
	
	
	
	
	

	25
	
	
	
	
	

	26
	
	
	
	
	

	27
	
	
	
	
	

	28
	
	G106.02
	How are documents produced using digital file techniques and software?
	Page layout

File management

Image capture techniques
	Create documents using graphics software and hardware

	29
	
	
	
	
	

	30
	
	
	
	
	

	31
	
	
	
	
	

	32
	
	
	
	
	

	33
	
	
	
	
	

	34
	
	
	
	
	

	35
	
	
	
	
	

	36
	
	
	
	
	

	37
	
	
	
	
	

	38
	
	
	
	
	

	39
	
	
	
	
	

	40
	
	
	
	
	

	41
	
	
	
	
	

	42
	
	
	
	
	

	43
	
	
	
	
	

	44
	
	
	
	
	


	45
	
	
	
	
	

	46
	
	
	
	
	

	47
	
	
	
	
	

	48
	
	
	
	
	

	49
	
	
	
	
	

	50
	
	G106.03
	What are common digital file output methods and devices used in graphic arts?
	Booklet making

Output devices

CTP
	Output a digital file to several different output devices used in the printing lab

	51
	
	
	
	
	

	52
	
	
	
	
	

	53
	
	
	
	
	

	54
	
	G107.01
	What is offset printing?
	Offset procedure and operation
	Explain procedures and  operation of an offset printing press



	55
	
	
	
	
	

	56
	
	
	
	
	

	57
	
	
	
	
	

	58
	
	
	
	
	

	59
	
	
	
	
	

	60
	
	
	
	
	

	61
	
	
	
	
	

	62
	
	
	
	
	

	63
	
	G107.02
	How is a duplicator operated?
	Offset duplicator systems
	Identify the steps in operating an offset duplicator

	64
	
	
	
	
	

	65
	
	
	
	
	

	66
	
	
	
	
	

	67
	
	
	
	
	


	68
	
	G107.02 cont’d
	
	
	

	69
	
	
	
	
	

	70
	
	
	
	
	

	71
	
	
	
	
	

	72
	
	
	
	
	

	73
	
	
	
	
	

	74
	
	
	
	
	

	75
	
	
	
	
	

	76
	
	
	
	
	

	77
	
	
	
	
	

	78
	
	
	
	
	

	79
	
	
	
	
	

	80
	
	G108.01
	What finishing and bindery operations are used in printing?
	Finishing and bindery terms and definitions
	Identify types of finishing and bindery operations

	81
	
	
	
	
	

	82
	
	G108.02
	What types of finishing operations are used after printing a job?
	Finishing operations
	Demonstrate a finishing operation

	83
	
	
	
	
	

	84
	
	G108.03
	What types of bindery operations are used after finishing a printing job?
	Bindery operations
	Demonstrate a bindery operation

	85
	
	
	
	
	

	86
	
	Review/Exam
	
	
	

	87
	
	
	
	
	

	88
	
	
	
	
	

	89
	
	
	
	
	

	90
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