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	Course Description:  This second level course provides technical information related to the student’s on-the-job training.  Each student will advance through the training plan developed in the level I course.  Hands-on work experiences provide opportunities to enhance classroom instruction and career development.
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                         final exam


	Day
	Date
	SCS Objectives
	Essential Questions
	Content
	Tasks/Strategies

	1
	
	2W01.01
	How are technical reports prepared?
	Technical Reports
	Prepare an outline for a technical report.

	2
	
	
	
	
	

	3
	
	2W01.02
	How are 3-5 minute technical reports delivered?
	Delivery Techniques
	Deliver a 3-5 minute technical report.

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	2W01.03
	How are 1-2 minute extemporaneous technical presentations delivered?
	Extemporaneous Technical Presentation
	Deliver a 1-2 minute extemporaneous technical presentation.

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	2W01.04
	How are technical reports written?
	Technical Reports
	Write a technical report.

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	2W01.05
	How are employment portfolios updated?
	Personal Employment Portfolio
	Update a personal employment portfolio.

	14
	
	2W02.01
	How are computers used to analyze and manipulate data?
	Computers in the Workplace
	Use computers to analyze and manipulate data.

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	2W02.02
	How are computers used to create documents?
	Creating Documents
	Use computers to create documents.

	18
	
	
	
	
	

	19
	
	2W02.03
	How are computers and other electronic devices used to communicate with others?
	Electronic Communication
	Use computers and other electronic devices to communicate with others.

	20
	
	
	
	
	


wcpss.c&i.2003-2004

	Day
	Date
	SCS Objectives
	Essential Questions
	Content
	Tasks/Strategies

	21
	
	2W03.01
	How are brainstorming strategies used in Total Quality Management (TQM)?
	TQM Brainstorming
	Employ brainstorming strategies used in TQM.

	22
	
	
	
	
	

	23
	
	
	
	
	

	24
	
	
	
	
	

	25
	
	
	
	
	

	26
	
	2W03.02
	How are affinity diagram and storyboard techniques used?
	Affinity Diagram

Storyboard Techniques
	Practice affinity diagram and storyboard techniques.

	27
	
	
	
	
	

	28
	
	
	
	
	

	29
	
	
	
	
	

	30
	
	2W04.01
	How are TQM strategies used in analyzing data?
	Analyze Data
	Identify TQM strategies in analyzing data.

	31
	
	
	
	
	

	32
	
	2W04.02
	How are TQM strategies effectively used to analyze data in the decision making process?
	TQM Strategies
	Organize TQM strategies effectively to analyze data in the decision making process.

	33
	
	
	
	
	

	34
	
	
	
	
	

	35
	
	
	
	
	

	36
	
	2W05.01
	What are decision making styles and methods?
	Decision Making Styles and Methods
	Investigate decision making styles and methods.

	37
	
	
	
	
	

	38
	
	2W05.02
	What barriers hinder the making of good decisions?
	Decision Making Barriers 
	Explore barriers to making good decisions.

	39
	
	2W06.01
	What are the four stages of team development?
	Stages of Team Development
	Demonstrate the four stages of team development.

	40
	
	
	
	
	

	41
	
	2W06.02
	What are the advantages of working as a team?
	Teamwork
	Explore the advantages of working as a team.

	42
	
	
	
	
	

	43
	
	
	
	
	

	44
	
	2W07
	Apply TQM techniques to solve a problem?
	TQM Problem Solving Techniques
	Apply TQM techniques to solve a problem?


	Day
	Date
	SCS Objectives
	Essential Questions
	Content
	Tasks/Strategies

	45
	
	2W08.01
	How do profit/competition/ private enterprise relate?
	Profit, Competition, and Private Enterprise
	Relate profit/competition to private enterprise.

	46
	
	2W08.02
	What are the different types of business ownership?
	Types of Business Ownership
	Investigate the different types of business ownership.

	47
	
	
	
	
	

	48
	
	
	
	
	

	49
	
	2W08.03
	How does supply & demand affect economics?
	Law of Supply & Demand
	Eval the law of supply & demand & economics.

	50
	
	2W08.04
	What are labor/manage- ment relations analyzed?
	Labor and Management Relations
	Analyze labor and management relations.

	51
	
	2W09.01
	What factors are considered before going into business?
	Business Ownership
	Evaluate factors to consider before going into business.

	52
	
	
	
	
	

	53
	
	
	
	
	

	54
	
	2W09.02
	Where are sources for prof. advice located?
	Sources of Professional Advice for Businesses
	List sources of prof. advice for a business.

	55
	
	2W09.03
	What are business taxes, insurance, permits, and contracts?
	Business Taxes, Insurance, Permits, and Contracts
	Analyze business taxes, insurance, permits, and contracts.

	56
	
	
	
	
	

	57
	
	
	
	
	

	58
	
	
	
	
	

	59
	
	2W09.04
	What tools and equipment are needed for a business?
	Office and Personal Needs for a Business
	List tools, equipment & office needs of business

	60
	
	2W09.05
	What are sources of capital for starting a business?
	Sources of Capital
	Identify sources of cap- ital for a new business

	61
	
	2W09.06
	How are products and services priced?
	Pricing Products and Services
	Explain methods of pricing prod.& services.

	62
	
	2W09.07
	How are products and services promoted?
	Promoting Products and Services
	Apply ways of promoting products and services.

	63
	
	
	
	
	

	64
	
	2W09.08
	How are financial statements necessary for operating a small business analyzed?
	Analyzing Financial Statements
	Analyze financial statements necessary for operating a small business.

	65
	
	
	
	
	

	66
	
	2W10.01
	How are types of insurance coverage evaluated?
	Evaluation of Insurance Coverage
	Evaluate types of insurance coverage.

	67
	
	
	
	
	

	Day
	Date
	SCS Objectives
	Essential Questions
	Content
	Tasks/Strategies

	68
	
	2W10.01

(Continued)
	
	
	

	69
	
	
	
	
	

	70
	
	2W10.02
	How are investment opportunities and retirement planning investigated?
	Investment Opportunities and Retirement Planning
	Investigate investment opportunities and retirement planning.

	71
	
	
	
	
	

	72
	
	2W10.03
	What are home ownership advantages/disadvantages?
	Home Ownership
	Explore adv/disadv. of home ownership.

	73
	
	2W11.
	How are technical materials related to the tasks of a specific job simulated?
	Technical Related Material
	Simulate technical material related to the tasks of a specific job.

	74
	
	
	
	
	

	75
	
	
	
	
	

	76
	
	
	
	
	

	77
	
	
	
	
	

	78
	
	
	
	
	

	79
	
	
	
	
	

	80
	
	
	
	
	

	81
	
	
	
	
	

	82
	
	
	
	
	

	83
	
	
	
	
	

	84
	
	
	
	
	

	85
	
	
	
	
	

	86
	
	Review/ Exam
	
	
	

	87
	
	
	
	
	

	88
	
	
	
	
	

	89
	
	
	
	
	

	90
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