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	Course Description:  This course is designed to help students understand the basic principles of the accounting cycle. Emphasis is placed on the analysis and recording of business transactions; preparation and interpretation of financial statements; accounting systems; banking and payroll activities; basic types of business ownership; and an accounting career orientation. Mathematics skills and critical thinking are reinforced.
	 FORMCHECKBOX 
EOC   FORMCHECKBOX 
CTE Postassessment
 FORMCHECKBOX 
AP/IB  FORMCHECKBOX 
 Teacher-made 

                         final exam


	Day
	Date
	SCS Objectives
	Essential Questions
	Content
	Tasks/Strategies

	1
	
	CA01.01
	How is accounting used in business?
How is the accounting equation used in accounting transactions?
How are debits and credits represented in the accounting equation?
	Accounting 
Accounting Equation


	Illustrate the accounting equation 
Examine the relationship of new accounts to the accounting equation

Classify transactions into assets, liabilities, and owner’s equity



	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	CA01.02
	How is double-entry accounting used in business?
What are the types of source documents and why are they important in accounting?
	Double-Entry Accounting
Source Documents 
	Explain the importance of accurate record keeping
Identify the different types of source documents 

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	CA01.03
	How is an ethical decision made in accounting?
What kinds of skills are needed for employment in accounting?
	Ethics 
Skills 
	Define ethics and examine its relationship to different aspects of society
Identify the  different types of skills needed to obtain employment in careers including accounting

	8
	
	
	
	
	

	9
	
	CA02.01

CA02.01

(continued)
	What is the correct procedure for recording a journal entry? 

What is the correct procedure for posting a journal entry?
	Procedure for Journalizing Transactions
Procedure for Posting From a Journal to the General Ledger 

Procedures for Posting From a Multicolumn Journal to the General Ledger 
	Identify the procedures for preparing a journal entry
Apply procedures to journalize transactions



	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	
	
	
	

	14
	
	
	
	
	

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	
	
	
	

	18
	
	CA02.02
	What are the procedures to prepare a worksheet?
What are the procedures to prepare an income statement?
What are the procedures to prepare a balance sheet?
	Procedures for Preparing a Worksheet
Procedures for Preparing an Income Statement

Procedures for Preparing a Balance Sheet


	Identify the different components of a worksheet
Apply procedures to complete a worksheet

Identify the different components of an income statement and balance sheet

Apply procedures to complete financial statements

	19
	
	
	
	
	

	20
	
	
	
	
	

	21
	
	
	
	
	

	22
	
	
	
	
	

	23
	
	
	
	
	

	24
	
	
	
	
	

	25
	
	CA02.03
	What are the procedures to prepare end of period adjusting entries?
What are the procedures to prepare end of period closing entries?
What are the procedures to prepare a post-closing trial balance?
	Procedure for Preparing End of Period Adjusting Entries 
Procedure for Preparing End of Period Closing Entries

Procedure for Preparing a Post-Closing Trial Balance 
	Identify the correct steps to journalize adjusting entries
Apply procedures to journalize adjusting entries

Review the correct steps to journalize correcting entries

Apply procedures to journalize closing entries



	26
	
	
	
	
	

	27
	
	
	
	
	

	28
	
	
	
	
	

	29
	
	CA03.01
CA03.01

(continued)
	What are the procedures for journalizing purchases of merchandise on account?
What are the procedures for journalizing purchases of items other than merchandise on account?
What are the procedures for journalizing cash payments?
	Procedures for Journalizing Purchase of Merchandise on Account Using a Purchases Journal
Procedures for Journalizing Purchases Other Than  Merchandise on Account Using a General Journal

Procedures for Journalizing Purchases Returns and Allowances Using a General Journal


	Review purchases and cash payments 
Apply the procedure for journalizing a purchase of merchandise on account

Apply the procedures to properly record merchandise purchases on account using a purchases journal.
Apply the procedures to journalize non-merchandise purchases on account and to journalize purchases returns and allowances.

	30
	
	
	
	
	

	31
	
	
	
	
	

	32
	
	
	
	
	

	33
	
	
	
	
	

	34
	
	
	
	
	

	35
	
	
	
	
	

	36
	
	
	
	
	

	37
	
	
	
	
	

	38
	
	CA03.02
	What are the procedures for journalizing merchandise sales?
What are the procedures for journalizing cash receipts?
What are the procedures for journalizing sales returns and allowances?
	Procedure to Journalize Merchandise Sales on Account Transactions in the Sales Journal
Procedure to Journalize Cash Receipts
Procedure to record merchandise sales returns and allowances transactions in the General Journal


	Examine merchandise sales and cash receipts
Apply the procedure for journalizing a sale of merchandise on account

Apply the procedures to properly record merchandise sales on account using a sales journal

Apply the procedure to journalize cash receipts

	39
	
	
	
	
	

	40
	
	
	
	
	

	41
	
	
	
	
	

	42
	
	
	
	
	

	43
	
	
	
	
	

	44
	
	
	
	
	

	45
	
	
	
	
	

	46
	
	
	
	
	

	47
	
	CA03.03
	What are the accounting procedures for posting to a ledger?
What are the accounting procedures for making adjusting entries, closing entries, and financial statements for a merchandising business?
	Accounting Procedures for Posting to the Ledgers of a Merchandising Business
Accounting Procedures for Making Adjusting Entries and Closing Entries for a Merchandising Business

Accounting Procedures for Preparing Financial Statements
	Examine the procedures for posting to a general ledger and preparing financial statements for a merchandising business
Apply the procedure for posting to an Accounts Payable Ledger

Apply the procedure for posting to an Accounts Receivable Ledger 

Apply the procedure for correcting errors in subsidiary ledgers



	48
	
	
	
	
	

	49
	
	
	
	
	

	50
	
	
	
	
	

	51
	
	
	
	
	

	52
	
	
	
	
	

	53
	
	
	
	
	

	54
	
	
	
	
	

	55
	
	
	
	
	

	56
	
	
	
	
	

	57
	
	CA04.01

CA04.01

(continued)
	What is the procedure for reconciling a bank statement?
What is the procedure to record and journalize a bank service charge?
	Procedure for Reconciling a Bank Statement
Procedures for Recording and Journalizing a Bank Service Charge 

Procedures for Recording and Journalizing a Dishonored Check

Procedure for Reconciling General Ledger Cash Account to Balance with Adjusted Bank Balance 
	Illustrate the importance of reconciling a bank statement
Examine the purpose of bank reconciliation and the proper procedures for reconciling a bank statement, and recording and journalizing bank service charges and dishonored checks
Apply procedures to journalize entries for bank service charges and dishonored checks and for reconciling a bank statement

Apply procedures to record journal entries for bank charges and to reconcile a bank statement

	58
	
	
	
	
	

	59
	
	
	
	
	

	60
	
	
	
	
	

	61
	
	CA04.02
	What is the procedure to establish a petty cash fund?
What is the procedure to replenish petty cash?
	Procedure for Establishing Petty Cash
Procedure for Replenishing Petty Cash 


	Review the need to maintain security with the use of funds in a business while also becoming more cost effective 
Apply the proper procedures for establishing, maintaining  and replenishing the petty cash fund

	62
	
	
	
	
	

	63
	
	
	
	
	

	64
	
	CA04.03
	What is the procedure for preparing a payroll?
What is the procedure to record and journalize a payroll?
How are payroll taxes calculated and journalized?
	Procedure for Preparing and Recording a Payroll
Procedure for Journalizing a Payroll

Procedure for Calculating Employer Payroll Taxes

Procedure for Journalizing Employer Payroll Taxes

Procedure for Journalizing the Payment of Social Security, Medicare, and Federal Income Taxes

Procedure for Journalizing Payment of Federal Unemployment Taxes

Procedure for Journalizing Payment of State Unemployment Taxes
	Review the payroll process
Apply the proper procedure for preparing a payroll

Apply the proper procedures for journalizing a payroll

Apply the proper procedures for journalizing employer payroll taxes

Apply the proper procedures for journalizing the payment of Social Security, Medicare, federal income, federal unemployment and state unemployment taxes

	65
	
	
	
	
	

	66
	
	
	
	
	

	67
	
	
	
	
	

	68
	
	
	
	
	

	69
	
	
	
	
	

	70
	
	CA05.01

CA05.01

(continued)


	How do you calculate interest, maturity value, and maturity date on a note?
How do you journalize the issuance and payment of a note payable?
How do you journalize the acceptance of and receipt of payment for a note receivable?
	Calculating Interest, Maturity Date, and Maturity Value on a Note
Procedures for Journalizing Notes Payable Transactions

Procedures for Journalizing Notes Receivable Transactions
	Examine how businesses purchase merchandise and pay operating expenses when cash is not available
Examine the process a business must follow when borrowing money; the proper procedures for calculating interest, maturity date, and maturity value on notes; and the proper procedures for journalizing a note, its interest, and its payment

	71
	
	
	
	
	

	72
	
	
	
	
	

	73
	
	
	
	
	

	74
	
	
	
	
	

	75
	
	CA05.02
	How do you write-off an uncollectible account?
How do you estimate uncollectible accounts expense (bad debts expense) and journalize the adjusting entry?
How do you journalize the collection of a written-off account?
	Procedure for Journalizing Uncollectible Accounts Receivable Using the Direct Write-Off Method 
Procedure for Estimating Uncollectible Accounts Expense and Journalizing the Adjusting Entry Using the Allowance Method 

Procedure for Journalizing the Collection of Uncollectible Accounts Receivable 
	Examine how businesses account for uncollectible accounts 
Review the process a business must follow when handling uncollectible accounts



	76
	
	
	
	
	

	77
	
	
	
	
	

	78
	
	
	
	
	

	79
	
	
	
	
	

	80
	
	CA05.03
	How is straight-line depreciation calculated?
How is depreciation journalized?
	Procedure for Calculating Straight-Line Depreciation
Procedure for Calculating Depreciation Expense for Part of a Year 

Procedure for Calculating Accumulated Depreciation and Book Value 

Procedure for Journalizing and Posting Annual Depreciation Expense 
	Examine why businesses expense a portion of the cost of plant assets over a period of time.
Apply the procedures to journalize the purchase of plant assets

Apply procedures  to journalize the purchase of plant assets and depreciation expense

	81
	
	
	
	
	

	82
	
	
	
	
	

	83
	
	
	
	
	

	84
	
	
	
	
	

	85
	
	Review/Exam
	
	
	

	86
	
	
	
	
	

	87
	
	
	
	
	

	88
	
	
	
	
	

	89
	
	
	
	
	

	90
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