CREATIVE WAYS TO USE ITEMBANKS

· Provide each student with a list of the competencies with your course syllabus. (sample attached)  Show the weight of each objective so students will know which objectives will be stressed.   That way they will know what they are expected to learn.

· Use the blueprint as a means for students to keep track of their progress.  This could be placed in a notebook and updated after each test. (one page of a sample attached)

· Use post-test data from the previous year when planning for the current year.  Review your results and plan specific strategies for improving the objectives with the lowest scores. (outline attached)
· After pretesting, ask for the OBJECTIVE SUMMARY and use this information to plan for needed emphasis and areas which can be reviewed and not taught in full.

· Look at your data from the pretest and from the previous year.  If you have competencies that need attention, take your information with you when you make a budget request.  Base your budget requests on your data.  You will be more likely to receive funding if you have data to back up your request. 

· Many of the course blueprints have more objectives than can easily be taught.  If this is the case in your course, select approximately 70 – 90 percent of the competencies and teach them thoroughly.  This will be much more effective than trying to teach 100 percent and not covering anything thoroughly.  Don’t spread yourself and your students too thin.

· Make use of your test item bank.  Not just for testing.  It’s a good way to be sure you are covering what will be tested.  Make notes for overhead.  Create vocabulary lists, highlight areas in textbook, etc.  Don’t test what you haven’t taught.

· Use a VoCATS generated test at least once a six-weeks so that students will be more familiar with the format.  It is preferable to use these tests at the end of each competency or objective.Use pre-assessments on each unit to be sure you aren’t wasting time by covering things they already know.

· Create a filing system that keeps materials together according to the competencies that will be taught. Make a notebook, file system, or use a computer to help you organize your materials.  That way you will be sure to have everything you need when you need it.  CURRICULUM ALIGNMENT GUIDE (attached) may help you keep things organized.  That way if you have things stored in another place you won’t forget about them.  This way you won’t be the way I was after Christmas when I found decorations I had forgotten about because they were too large to store with the rest of my Christmas things.

· Don’t get so bogged down in other things that you ignore teaching the competencies.  No matter how much fun it is, the competencies must come first.

· Make a pacing guide/calendar to help you stay on track.

· As a means of focusing your review, make a diagnostic test containing all of the objectives you have covered and administer it 2 – 3 weeks before the post-test.  Use the results to help students identify their weak areas.  You can use the STUDENT PERFORMANCE REPORT or the CLASS GROUPING REPORT to identify strengths and weaknesses.

· Use games, review sheets, whatever you have to in order to prepare your students for the post-test.  Any game that has a question and answer format may be used.  For example, Jeopardy, Trivial Pursuit , etc. played in teams gets their attention and makes the review process fun.  (sample attached) You may have to reword questions so that they are not multiple choice, but it will work.

· When post-testing/final exam time comes, use a serious test atmosphere or your students will not do their best.  It is a proven fact that teachers who do this have students trying harder on the post-test.  We can’t tell what they have learned if they do random bubbling on the post-test.

