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· Go into NCWISE

· Click on Common View

· Click on VEIS Reporting

· This will open up another screen

· Type in the letter A and the percentage

· Press F8 (this gives you the students whose names begin with the letter “A”

· Go all the way thru the alphabet doing this.

· There are places to check the VEIS information

· Check what applies to a particular student

· Click SAVE (at bottom right-hand corner)

· Arrow down on right-hand side to the next student

· When you finish with the A’s, press F7 to clear the screen

· Do the same thing over again with the next letter.

