How to sync MP3 player

1. Open up “My Documents”

2. Open up “My Music”

3. Open up the folder with the recorded test.

4. Go to “View” “Arrange Icons by” select “Name”
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Go to “Edit” then “Select All”

6. Go to “File” then “Add to Playlist…”
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7. Windows Media Player should open up and a dialog that asks “Add to Playlist”.  Click on the “New” button and name the playlist the name of the test.
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8. Select the playlist and click “OK”.

9. Close Windows Media Player

10. Plug in the MP3 player into the computer
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A new window will open. Select “Synchronize media files to the device using Windows Media Player.” Then click “OK”
12. A new window will open.  Select “Manual” and click “Finish”

N.B. This window will usually only appear with the initial setup.
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13. Windows Media Player should be open.  There will be a drop down menu on the left of the screen.  You will want to open the drop down menu and select the playlist we created.  It should be the name of the test you want to sync to the MP3 player.

14. Click on the “Start Sync” button and the questions will sync to the MP3 player.

15. After it finishes syncing to the MP3 player you can unplug it and close Windows Media Player.  If you are syncing multiple MP3 players you still close Windows Media Player and continue from step 11.  It is now ready for use.

TIP:  Question 100 should be renamed “One Hundred” to order it correctly.









