How to do a read aloud with Power Point

The first thing that you will need to do is make sure your volume is on.  

I have to go to “Start” (bottom left corner of the screen), “Programs”, “Accessories”, “Entertainment”, and then “Volume Control”.  Make sure nothing on that is checked, if it is uncheck it.  Also, make sure that the levels are up.
Attached are two templates

· The first are questions numbered 1-100

· The second is 101-200

· If you are in between the two, copy and paste the ones you need
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Slide 1 is for you to put what objective it they are working on

Select slide 2 (Question 1) and go to the “Slide Show” Menu at the top and click on “Record Narration”.
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Next, when this slide pops up select “Set Microphone Level”
Read what it says and make sure that the green line moves back and forth and click OK when you are done reading

Click OK again at the Record Narration screen.
When the next screen pops up, then click on “current slide” and this will change the screen to full size and say   “Question 1”.

· This is where you begin reading your first question.  

· The easiest way that I have found to transition to the next slide (Question 2) is by hitting the down arrow key on the keyboard or by left clicking the mouse.  You must wait for the screen to change to the next question before you can begin talking.

If you mess up reading:

I right click the mouse and click on “End Show”

Then click on “Don’t Save”

(if you did click save then your screen will look like this and you need to go to View, Normal)

On each slide that you have read a question on, there will be a  
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 symbol at the bottom right of the slide.

Click on the slide that you messed up on, click the symbol, and press the “Delete” key on your keyboard.

Make sure that you are on the right question that you want to start on and go up to    “Slide Show”, “Record Narration”, “OK”, and click “Current Slide”.  This will bring up the question that you have messed up on.

When you are finished, right click on the mouse and click on “End Show”

Click “Don’t Save”

Then go to “File”, “Save As”, and save it how you want to, I suggest using the Objective Numbers covered on the test..

When a student is using it:
I put all of my read alouds in the common folder and teach the students how to access it on quiz and test days.  Otherwise, pull it up on the screen and tell them to either hit the F5 key on the keyboard, or go to “Slide Show”, “View Slide Show”, or click on the button at the bottom left of the screen that looks like this:


If the student wants to hear the question again, he/she can press the up and down arrow keys on the keyboard.  
