How to create audio CD.

You can use CD-R’s or CD-RW’s.  

If you choose to use the CD-RW’s that have been previously used, follow the first steps 1-6.  

If you use CD-RW’s
1. To create the CD’s you will need to have a supply of CD-RW.  

N.B. These CD’s can be erased after uses.

2. To reuse an older CD-RW you will need to erase them.  Insert the CD-RW.  A new window will pop up and you want to select “Open writeable CD folder” and then click OK. 

3. Click “Erase this CD-RW”
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4. A new window will open and click next

5. When it completes click “Finish”

6. BEFORE CONTINUING REMOVE ALL CDs.
Start Here if you are going to use new CD-R’s or CDRW’s.
7. Open up “My Documents”

8. Open up “My Music”

9. Open up the folder with the recorded test.

10. [image: image2.png]Fie [Ede View Favortes Tooks
Unds Ciiz
cit i
Copy cirltc
paste ey

Paste Shortcut

Copy To Folder
ove To Folder,

Y X2

Invert Selection



Go to “Edit” then “Select All”

11. Now go to “Edit” then “Copy”
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12. You may close out of this window.

13. Insert a blank CD (Regular or rewriteable)  into the CD drive. A new window will pop up and you want to select “Open writeable CD folder” and then click OK.
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14. In the new window go to “Edit” then “Paste”
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15. The tracks will appear in the window.  ***If the tracks are ordered incorrectly you will need to reorder.  Go to “View” “Arrange Icons by” select “Name”
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TIP:  Rename question 100- “One Hundred” so that when it is ordered it will not come after question 11.
16. Click on “Write these files to CD” 
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Give the CD a name.  Course Number followed by Course Name. Ex. 6411 Welding

18. Click Next

19. Select “Make a data CD”
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20. Click Next

21. When it finishes the CD will pop out.  If you have more CDs to burn you want to click “Yes, write these files to another CD” if not click “Finish”


22. This is the end of how to create an audio CD.









