CNA STUDENT FILE FOLDER CHECKLIST

Your High School AHSII-CNA Option – 2008-2009
	Student Name
	Nurse Aide Student’s Name Here


Initial the box when item completed and included in student’s file folder.

       REQUIRED for NCDPI  HOE/CNA office and DHHS/DHSR/CARE inspection 

	
	TWO forms of identification to be submitted to NACES at testing time: 

One must be signature bearing and one must be photo bearing
· Driver’s license

· U.S. government-issued Social Security Card

· Any other accepted by NACES

· *Parent Waiver and Acceptance of Responsibility for Proper ID*

· SS and Driver’s License are to be held in the file temporarily 

see chapter 7 for more details

	
	2008-2009 Master skills summary sheet Part I with all dates and approved instructor signature. Authentic and original in each student’s file folder.

	
	2008-2009 MSSS Part II (AHSI or MSI verification)

	
	2008-2009 MSSS Part III (DFS skills performed in the clinical area under direct supervision of approved teacher and checked off as performed competently.)

	
	Long term care clinical hours (at least 40 hrs.) for this student:  
          Clinical rotation schedule found in the 

          “Class File for 2008-2009”

          40 hour Option # ___________
	LTC Hours:



	
	Non-LTC clinical hours
	

	
	Student CNA training complete                        YES                                NO

	
	Date application test packet sent to NACES or delivered to student:

	
	Date of NACES testing appointment:  (opt.)


        Additional Documents Required by Clinical Facilities (optional section)

	
	Photocopy of hepatitis B immunizations
	
	
	

	
	Photocopy of 

Measles Mumps Rubella
	
	

	
	Photocopy of student double/single PPD skin test(s)
	
	

	
	Photocopy of student’s CPR and First Aid certification

	
	Signed confidentiality statement upon completion of HIPAA training.


       Additional Documents for High School   (optional section)

	
	AHSII “candidate information” completed

	
	Field Trip Travel Permission Form completed and signed by parents/guardian

	
	Health Insurance Documentation

	
	AHSII Syllabus Verification Sheet


All AHSII student records must be kept secure for 5 years.

Instructor Signature: _________________________________Date:_________________

This electronic file is available on the Summer Conference Program CD.
