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Encourage representatives of the health care community to get involved with
classroom and chapter projects. The greater the involvement, the more
dynamic the chapter.

Plan chapter meetings. Chapter meetings should be well planned, well
executed, and results oriented. Before holding a meeting, the officers should
consult with members to determine what business should be transacted,
objectives to be accomplished, what information would be helpful to all
chapter members, and encourage all members to take part (verbally) in the
meeting in some way.

Make certain that all members have a job to do as a HOSA chapter member --
serve as an officer, committee chair, committee member, volunteer for various
projects, fund raiser, etc. Give "ownership" to "all" the members and your
chapter will be a huge success for everyone -- personally, organizationally,
and professionally. The HOSA chapter must belong to the members. And,
you are very fortunate for the HOE instructor to be the HOSA Advisor. That
assures the students and the health care community that the HOSA activities
are truly integrated into the overall HOE program at the school.

Stay focused on HOSA's mission and help each member achieve their
personal and career goals. HOSA should be an enhancement of the HOE
classroom in preparing HOE students/HOSA members for a rewarding and
successful career in health care.

And, remember that members will be much more committed to their HOSA chapter if
they "own" it. Find ways to give the ownership to "all" the members and you'll be
amazed at the enthusiasm and level of involvement. And, of course, make it relevant to
their career development as well as "fun!"

- By Dr. Jim Koeninger, Executive Director, National HOSA
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Establishing a HOSA Chapter

For the “new” Health Occupations Education teacher, the management of a HOSA
chapter may seem overwhelming. Taking one step at a time and empowering students to
be a part of those steps will help the teacher become an effective HOSA Advisor.

Please review the entire chapter affiliation process before you continue. (It comes via
U.S. Mail in an "Affiliation Packet" from HOSA Headquarters.) If you have questions
about any aspect of the process, please contact the NC-HOSA office at 919-807-3900 or
National HOSA Headquarters at its toll-free number: (800) 321-HOSA.

Step #1

Step #2

Step #3

Secure a copy of the following materials to affiliate your Health
Occupations/Health Science program with HOSA:

A

Chapter Affiliation Application - contact HOSA Headquarters to
request a charter number and password for online affiliation.
Request any written material available.

HOSA HANDBOOK - available online (national handbook) at
www.hosa.org/natorg/pub.html. The National HOSA Handbook
is divided into three sections: Section A is “National HOSA — The
Organization”, Section B includes the Competitive Event
Guidelines, and Section C is the “Guide to Organizing and
Managing a HOSA Chapter”.

The NC-HOSA “Advisor Guide” and “Chapter Officer Guide” are
on the NC-HOSA website, www.nchosa.org and the DPI website,
www.ncpublicschools.org/cte/vso/hosa.html.

HOSA Website — a wealth of chapter information is available on
both the National HOSA’s website at www.hosa.org and NC-
HOSA website, www.nchosa.org.

Contact the NC-HOSA State Advisor, and indicate your interest in
affiliating your school/college and students with the state association and
national organization. The state advisor is an excellent source of
information regarding state and national activities, projects, meetings and
services available to chapter advisors and members. Phone: 919 807-3900.

Decide which method you will use to organize your HOSA chapter(s).
Most schools in North Carolina use the one chapter per school. Please
review and find the best one for you.

A. Classroom-based chapter. A HOSA chapter is formed for each

HOE class of five (5) or more students. This is a preferred method
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Step #4

Step #5

Contact local school/college officials (e.g.
Principals, activity directors, Dean of Student
Activities) and make certain all information/forms
is/are properly submitted and on file. (A sample
constitution for a HOSA chapter is available in the
National HOSA HANDBOOK.)

in institutions where students are unable to meet together regularly.
For example, a career & technical center might offer an HOE
program in the morning, afternoon and evening. The instructor
can organize multiple chapters that will conduct their business
meetings and activities independent of each other: HOSA Chapter
#1 (a.m.); HOSA Chapter #2 (afternoon); and HOSA Chapter #3
(evening-adult). Each chapter elects an officer team and develops
its program of work. For large projects, chapters can collaborate.

. Instructor-based chapter. A chapter is formed by one HOE

instructor for all students enrolled in his/her classes. While
chapter meetings with all students may be difficult to schedule,
individual classes can form in-class committees to plan and
organize projects and activities. Each class can elect a vice
president (class representative) that serves on a HOSA Chapter
Council, the steering committee for the chapter.

. School-based chapter. A single chapter is formed for all students

in all classes regardless of the number of teachers. This is
probably the least effective method due to large numbers and the
difficulty in integrating HOSA totally into the curriculum. A
HOSA chapter is a "leadership laboratory™ not a "club.” Unless all
students are actively involved and able to practice and refine their
leadership skills through chapter activities, the benefits of the
HOE-HOSA Partnership are not fully realized. If this method is
adopted, every effort must be made to get 100% active
involvement by all students and HOE instructors.

Review the instructions for completing the Chapter Affiliation Application
on the website. Please give special attention to the following
guidelines.

a.

Affiliation fees ($15.00) per member for all fall semester students
must be received by HOSA on or before January 1 of the
membership year.

Affiliation fees for students who enroll after January 1 must be
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Step #6

Step #7

Step #8

received by HOSA on or before March 1 of that same year.

C. Students who do not affiliate by the appropriate date shall be
ineligible to participate in the HOSA Competitive Events program
or seek national office.

d. National competitors must be affiliated with the national
organization prior to their state conference to be eligible for
participation at the National Leadership Conference.

e. All state members are to be affiliated with National HOSA.

f. Do not mix divisions on one application. If you serve more than
one division (secondary and postsecondary/collegiate), set up
additional chapters.

g. Each chapter must have at least one dues-paying advisor. List the
chapter advisor as a professional member.
h. Chapters may pay their total fees by check or purchase order.

HOSA will bill the school or chapter. Payment must be received
within 30 days of the stated deadlines (January 1 and March 1) to
remain in good standing.

I. Affiliation fees for postsecondary/collegiate students who enroll in
a program after January 1 must be received by National HOSA on
or before March 1. These students are members until December
31 of that year.

J. If your chapter was previously affiliated, please indicate your

correct national charter number. If you are unsure that your school
has been affiliated in the past, please contact the state advisor.

Solicit membership fees from all interested students or hold a fund-raising
project to pay the affiliation fees for all members and advisors. Chapters
who affiliate all students in all of the Health Occupations Education
classes are considered 100%. Special recognition is given to 100%
chapters in the HOSA E-MAGAZINE. If you are a 100% chapter, you
will receive a recognition certificate along with your membership cards.

Submit the initial application promptly to avoid deadline conflicts. Be
among the first one hundred chapters to affiliate with HOSA and you'll
receive a certificate as a HOSA-100 Club Chapter. HOSA-100 Club
Chapters are also recognized in the spring issue of the HOSA E-
MAGAZINE.

Members can be added at any time. Be sure to make the March 1°
deadline if the student plans to attend the state and/or national conference.
Please be aware that substitutions are not allowed. Membership
cards cannot be transferred to other students once they are issued.

59



Step #9

Step #10

Step #11

Step #12

Step #13

Step #14

Get students actively involved in local, state and national activities
through attendance at:

Local chapter meetings.

Local committee meetings.

Regional leadership and competition meetings.

State Leadership Conference (review the competitive events and
workshops in which members can participate).

e. National Leadership Conference (held in June each year).

oo

Develop a meaningful program/plan of work that includes the following
types of activities:

Leadership development.
Community service.

Social and recreational activities.
Professional development.

oo

Adopt a budget and identify fund-raising projects that can generate
sufficient revenue to support the student-developed program of work.

Receive the information from National and State HOSA Headquarters that
includes:

Current membership cards.

100% Affiliation Certificate (if qualified).
HOSA-100 Club Certificate (if qualified).
Newsletters

Assorted other materials and other mailings.

Po0 T

Prepare students to participate in the HOSA Competitive Events Program.
Refer to your HOSA Board representative, contact state advisor at 919-
807-3900, or visit the nchosa.org website for dates for regional, state and
national competition.

Hold fund-raising projects to sponsor all students who qualify to attend
the State and National Leadership Conferences. Funds permitting, at least
one student should apply to attend the NLC Leadership Academy, held
in conjunction with the NLC Competitive Events Program. The
Leadership Academy will be an excellent training program for students
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Step #15

Step #16

Step #17

Step #18

who will return and be chapter leaders in the next school year.

Develop, practice and refine leadership skills in the HOSA chapter.

Hold chapter meetings in the summer for next year's members and alumni

to maintain momentum and enthusiasm for the next year.

Receive the initial chapter affiliation information in early September and
begin the process of leadership development again with your HOE
students. Contact HOSA Headquarters if you do not receive the Chapter
Affiliation Information by mid-September.

Please review the NC-HOSA “Advisor Guide” and the “Chapter Officer
Guide” found on the www.nchosa.org website. The National HOSA
Handbook and competitive events guidelines are found on the National
HOSA website, www.hosa.org.

North Carolina HOSA Contact Information

State Advisor: Faye Cress
fcress@dpi.state.nc.us
919-807-3900

North Carolina HOSA
Department of Public Instruction
6358 Mail Service Center
Raleigh, NC 27699-6358
301 N. Wilmington Street, Raleigh, NC 27601
Fax: (919) 807-3899

Visit North Carolina HOSA website: www.nchosa.org

and National HOSA on the Internet at www.hosa.org.
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Membership

MEMBERSHIP RULES

Membership is a sign of professionalism. It offers an opportunity to be a part of a state
and national organization, the right to use the HOSA name, and the excitement of
participation in the HOSA competitive events program.

X4

L)

L)

X/

Dues are $15 ($10 national and $5 state).

In order to compete at the Regional Leadership Conference, students must be
members of State and National HOSA by the date of the Regional Leadership
Conference, and the chapter must have paid their regional $25 chapter dues.

In order to compete at the State and National Leadership Conference, students
must be members of State and National HOSA before the state registration
deadline. The initial chapter application must be sent to National HOSA by
December 31, additional members can be added at any time before March 1,
without paying a late fee.

Chapters are strongly encouraged to affiliate second semester students and student

members who did not initially plan to join HOSA, but now want to be involved.
Also add additional professional and alumni members. Existing chapters are to
affiliate using the internet at www.hosa.org.

MEMBERSHIP CLARIFICATION

Secondary Members are... students who (1) are or were enrolled in health
occupations education classes and/or (2) are interested, planning to pursue, or
pursuing a career in the health professions.
Secondary members are regular HOSA members and may compete in any event.
These could be:
1. Students in your class now
2. Students enrolled or planning to enroll in your class in the future.
3. Students who were previously enrolled in a health occupations education
course.
4. Students who can not take a HOE course due to their schedule but are
interested, planning to pursue, or pursuing a career in the health
professions.
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% Members-at-Large are HOE students where HOSA chapters are not established.
These could be:
1. Students enrolled in a school nearby that DOES NOT have an active
HOSA chapter.
2. College students in a Health Science major who join the state “at-large”
chapter.

+ Postsecondary/Collegiate Members are... (1) students enrolled in a health
science career major and/or (2) are interested, planning to pursue, or pursuing a
career in the health professions at a postsecondary educational institution where a
HOSA chapter is established. These could be:

1. Your former HOSA members attending a community, technical, or 4-year
college with an established HOSA chapter.

2. Your former HOSA chapter members attending a postsecondary or
collegiate institution without an established HOSA chapter, which start a
chapter during the school year.

¢ If you have Postsecondary/Collegiate students who do not have a chapter at their
school they have two options to be an active HOSA member:
1. Join their high school chapter as an alumni member or
2. Join the at-large chapter through NC-HOSA

¢ If the student wishes to compete in an event they MUST join as a
Postsecondary/Collegiate member. Once a member joins in a particular category
it can not be changed

+« Advisors MUST join as a professional member. Other Professional members can
be persons associated with, participating in or supporting health science in a
professional capacity. Examples are local nurses, doctors, other health care
professionals, or educators.

If you have any questions about membership categories, contact the state advisor,
at 919-807-3900.

In order to affiliate on-line you must have a charter number and password.

Existing chapters may contact NC-HOSA at 919-807-3900 or e-mail at
Fcress@dpi.state.nc.us to find out their charter number and password.

New chapters should call National HOSA at 1-800-321-HOSA, identify themselves as a
new chapter, and request a charter number and password.
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STRATEGIES FOR 100% AFFILIATION

100% affiliation is when all students enrolled in a Health Occupations Education
program are dues-paying members of HOSA at the local, state and national levels.

Why 100% affiliation? Because every student enrolled in Health Occupations Education
deserves the value-added education that HOSA offers, and the excitement of being a part
of a national health care - scholastic student organization. Here are some ideas that local
and state advisors have found successful in encouraging 100% affiliation.

Local Strategies for Achieving 100% Affiliation

Local chapters may consider a variety of strategies in promoting 100% affiliation. For
example:

! Teachers may require HOSA membership with class enrollment. Some schools
then use chapter funds to pay for those members with financial limitations.

! Some chapters hold a fundraising activity to raise money for HOSA dues. For
example, one chapter has a class carnival. Prizes are donated by local businesses,
and proceeds from carnival games pays for dues.

! Some HOSA advisors allow a payment plan - such as $1 per month - until all
dues are paid. All members are listed on the initial affiliation form and chapter
funds are used to cover the cost. In time, the money paid is returned to the
chapter treasury.

! Some chapters are sponsored by local businesses or the health care community
and their dues are paid that way.

The need to belong to a positive peer group is particularly important in the development
of young adults. 100% affiliation assures that no student feels "left out” when the action
starts in a HOSA chapter. Help your students experience the benefits of HOSA
membership and feel a part of the HOSA team by encouraging 100% affiliation.
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INCREASING INVOLVEMENT OF SPECIAL POPULATIONS

STUDENTS IN HOSA

<@ Require all students enrolled in a Health Occupations Education class to become members of

B

B

gl

& <)

HOSA. (100% affiliation)

Special populations’ students often decline joining organizations because of a lack of resources,
fear, or not feeling a sense of belonging. Requiring students to join relieves the pressure of
deciding to do something that has traditionally been viewed as a threat.

Secure resources to pay HOSA dues for economically disadvantaged students.

Private organizations and members of the health care community are sensitive to the needs of the
economically disadvantaged child. The small donation needed to pay the HOSA dues of those
individuals is generally easy to obtain. Most HOSA advisors feel that a student should NOT be
prevented membership in HOSA for financial reasons.

Encourage, support and instruct students with an IEP to compete in HOSA's special needs events:
Rescue Breathing, Interviewing Skills and Personal Care.

These events are designed for students classified under the provisions of Public Law 102/119
entitled "Individuals with Disabilities Education Act of 1992" so that they may choose to compete
against students with similar disabilities. All other HOSA events are open to ALL HOSA members
regardless of race, gender, or handicapping condition. HOSA has adopted a reasonable
accommodation policy in support of all members with special needs.

Use special populations HOSA members on brochures or HOSA related publicity.

HOSA should represent the entire membership. Those members include students who are poor,
handicapped, disabled, single parents, foster children, males, and those with limited English
speaking skills.

Award certificates or ribbons for participation in local and state HOSA activities.

There are times when students should be rewarded for participating, and not only for winning.
Most HOSA advisors agree that recognition for achievement is easily accomplished and goes a

long way in making students feel good about what they have accomplished.

Involve a teacher of Exceptional Children in HOSA by making him/her a professional member of
the HOSA chapter.

Including a teacher of Exceptional Children allows that person to act in an advisory capacity and
assures a positive communication link between the HOSA advisor and the specialist, thereby
enhancing the opportunities for special populations HOSA members.

Assign special HOSA projects to members with special needs.

Special populations’ members can be productive members of the student organization when given

the opportunity. HOSA strongly encourages the inclusion of these students in local, state and
national HOSA activities.
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HOSA CREATIVE RECRUITMENT

Try these recruitment strategies and ideas to "get the word out" about HOSA!
e Appoint a membership committee! The membership committee should meet regularly to
plan recruitment efforts. Some of the best ideas come from current members themselves
who know why they decided to get involved with HOSA.

e Set membership goals! Make your goals realistic, and then plan how to achieve them.

e Follow your plan! Put details in writing, and evaluate your progress on a regular basis.

HEY HOSA!
Check out these
Recruitment ideas<C .

Benefits Brainstorm

Ask a group of HOSA members "What are the benefits of HOSA membership?" List all the
benefits of membership that your members can identify. This list can be used in developing a
presentation about HOSA, or any kind of visual display.

"Top Ten List" Poster

This Letterman take-off is easy to recognize and a real attention getter. Take the top ten reasons
to join HOSA and design a recruitment poster; put them on the morning announcements, etc.

Student Art Poster

Is there someone in your HOSA chapter who draws? Ask that person to draw a black and white
(pen and ink?) picture of HOSA members winning awards at a conference, working with the
health care community, or just having fun. Have the picture enlarged to poster size to hang up
around school as a recruitment tool. Original drawings are creative and a real attention getter!

EZ Membership

Make joining HOSA quick and easy. Don't require lots of paperwork to fill out and a rigid
member obligation structure. Let the quality of your HOSA chapter speak for itself! Rather than
force involvement, make your chapter activities so worthwhile and fun that everyone will want to
be a part. While every member pays dues, there are ways to make it easier. Could your chapter
allow members in need to pay on an installment plan? Would someone in your local Healthcare
community pay the dues of members with financial need?
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New Member Services

Do something special for new HOSA members - an initiation, a certificate, or a dinner? Make
them feel appreciated?

Membership Table

Set up a HOSA Information table at sporting events, Open House, or in the lobby of your school.
If you have brochure or other printed HOSA materials, share them.

Medical Attention

Whether you're visiting a classroom of potential members or sitting at an information table, get
medical attention! No, not because you're sick, but because you have tools to attract attention.

For example, ask permission to bring your classroom's skeleton to your membership table. That

can get attention - and that's just the beginning. You can travel by stretcher, dress up in first aid

moulage, or wrap someone up from head to toe in bandages ("Get Wrapped up in HOSA!") Use
your career focus to get attention!

Incentives

One of the best ways to recruit new members is through existing and alumni members. Come up
with an incentive plan for recruitment, and let everyone in your chapter work at getting the word
out about HOSA. Incentives could include a give-away t-shirt, HOSA pens or pencils, etc.
School Newspaper

Plan to be a part of the first issue of your school newspaper. Write an article about participation
in the past summer's National Leadership Conference, or on plans for the coming year. If
possible, put in an advertisement with eye-catching graphics.

Sponsor an Event

Sponsor some fun activity and invite anyone interested in a health career to participate. The
activity could be:

* A party or dance.

* Going to a movie, seminar or workshop.

* A concession stand at a school event.
Wear HOSA!

That's right! Get everyone in your chapter to wear their local or NLC HOSA T-shirt to school on
the same day. When lots of students dress alike, they get attention - And when everyone asks
about your T-shirt, tell them the benefits of belonging to HOSA!

P.S. HOSA Advisors - you can wear HOSA too!
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Promotional Videos

HOSA has a series of recruitment and informational videos that can be shown when visiting
classrooms or civic organizations that illustrate the benefits and importance of membership in
HOSA.

Get the idea? Now, get creative!
HOSA Creative recruitment is everybody's business!

ALUMNI AND PROFESSIONAL MEMBERSHIPS

Former HOSA members and health care professionals realize how important the benefits
of HOSA membership are. They know that HOSA provides Health Occupations
Students with opportunities to develop leadership skills, character, good citizenship, and
knowledge of health care careers.

Many alumni are willing to contribute to their former HOSA chapters in a variety of
ways. Many professional members want invest in their future employees.

Alumni and professional members can:

1) Attest to the benefits of HOSA to their legislators

2) Chaperon local chapter field trips

3) Serve as guest speakers

4) Offer leadership workshops

5) Support chapter activities at the local, state and national levels
6) Serve on local and state advisory boards

7) Seek election to the National HOSA Inc. Board of Directors
8) Help with raising funds for scholarships

9) Involve HOSA members in health care community activities

10) Set an example as a role model for chapter members
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10.

MARKETING HOSA IN SCHOOL AND
COMMUNITY

Form a partnership with the local health care community and jointly market
HOSA. Remember, health care facilities usually have a marketing person or a
Director of Human Resources.

Conduct a state contest to design a partnership logo.

Develop and distribute brochures of the Health Occupations program and HOSA -
jointly developed by the partnership.

Use posters and brochures to promote HOSA in malls, banks, and the health care
community.

Develop and share a presentation about HOSA at a Parent-Teacher Organization
meeting or to other community groups.

Keep your HOSA chapter visible in school activities and keep the HOSA name
out there!

Recognize a different student or teacher at the high school or community college
each month and cite something important he/she has done for the community.
Share competitive event presentations such as Community Awareness, Prepared
Speaking, etc. with the local Board of Education.

Adopt an eighth or ninth grade class for the year. Promote wellness, HOSA and
health careers to them.

Participate in community activities such as the Relay for Life, Make-A-Wish
Foundation, Children's Miracle Network, or any other health care-related activity
that students would want to get involved in.

TELL THE WORLD about the good
things your HOSA chapter is doing!

<)

N

%
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Guidelines for HOSA in Relation to Program Approval

Because HOSA is a part of Health Occupations Education, there are times when schools
are asked to show evidence that HOSA supports the attainment of instructional
competencies as part of the HOE program, particularly those competencies that relate to
leadership development.

Student Leadership Competencies

Leadership competencies can be defined as those that include the development of:

{10 Leadership {10 Citizenship
{10 Organization {10 Initiative
{10 Personal development {10 Responsibility.

Common elements of leadership competencies include:

e Business and Industry Partnerships

e Community Service

e Decision Making and Critical Thinking Skills
e Leadership Skills

e Job Search Skills

e Parliamentary Procedure

e Public Speaking

e Team Building

Suggested examples of activities which demonstrate leadership competencies:

e Attend civic, professional or trade meetings

e Elect chapter officers

e Emphasize professional dress and grooming

e Establish committees

e Interview and work with business and industry leaders
e Participate in team and individual competitive events
e Participate in job interview simulations

e Plan and conduct field trips

e Prepare a newsletter

e Prepare a talk for a community group

e Prepare an extemporaneous and prepared speech

e Review professional goals and beliefs

e Demonstrate parliamentary procedure skills

e Foster leadership through participation in school and social activities
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CHAPTER FUNDRAISING IDEAS

The most popular form of fundraising in HOSA is SELLING! What sells? Candy is #1.
Chapters have also been successful with:

$

Donut Sales — Work with a local bakery. Have students take orders for
dozens of doughnuts and deliver them on a chosen weekend. Additionally,
doughnuts could be sold during the week to friends, family, local businesses,
fellow students, faculty and staff.

Car Washes — Have students take pledges before the car wash with people
stating they will pay so much for each car washed. On the day of the car wash
you can advertise “Free Car Wash” due to the pledges already promised.
Many people give a donation too!

Bake Sales — Work with a local business and get their permission for you to
set up a table on Saturday to sell item donated by students and family.

Raffles — Ask local businesses to donate a few items and then print tickets and
sell the tickets to raffle off the prizes.

Christmas Item Sales — Use an established company and do a brochure sale
right before Christmas.

Candy-grams — Use suckers in the shape of lips or a heart for Valentine’s Day
and have the students write a personalized note to be attached to the sucker
and deliver them at the end of the day. The note should have the student’s
name and what class they have last in the day so they can be delivered.

Fruit Sales — Work with a company that will deliver fruit as it is ordered by
presales by the students.

Tom Watt Showcase Sales

Candle Sales
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Some other ideas include:

Blood Pressures

Glamour Shots

Yard Sale

Talent Show

Take Pictures

Set up a HOSA display and take blood pressures for donations.
Other health screening can be done also such as height and weight,
vision screening, etc.

Arrange for a photography studio to set up on campus to do make-
overs and photographs.

This one is especially popular with postsecondary chapters! Have
HOSA members bring items from home that they are willing to
part with and have a yard sale in the school parking lot, somewhere
downtown, etc.

Sponsor a talent show at your school’s auditorium or gymnasium
where students of all ages can show off their talent. Invite local
celebrities or dignitaries to serve as judges. Solicit sponsorships
for the event and charge admission.

Have an instant/digital camera and take advantage of special days

at school, i.e. Spirit Week, Valentine’s Day, etc. and charge to take
pictures of students in costume, in front of a backdrop, etc.
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HOSA Booster Club

Chapters who are limited with fundraising by school rules may want to consider
establishing a HOSA Booster Club. Club members include parents of HOSA members
and health care professionals. They plan and sponsor fundraising events with the help of
chapter members. Since the Booster Club is the sponsor and not the chapter itself, this
method of fundraising can be less time-consuming for the HOSA advisor and not in
violation of school fundraising policies.

There are other suggestions for fundraisers on the National HOSA web site,
www.hosa.org. Use the search feature and type in “fundraisers” and you will get a list of
sites both on and off the HOSA web site.

NOTE: All money received from students must be receipted. Money received for
dues must be used to pay dues by the deadlines stated. Students are not members of
HOSA until dues are paid.

Please check with your school and county for additional policies/procedures
regarding fund raising and money collections and receipts. Teachers MUST follow
local policies/procedures.

Chapters must be affiliated with National HOSA before using the HOSA emblem.
The HOSA emblem can not be used on items sold to make money unless approved
by National HOSA.

Do not put student monies in your personal account and write a personal check.
Please use the school system or a booster account.
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HOSA/National Career and Technical Education Week:
Put the Spotlight on Your Chapter

National HOSA week is the first full week in November.
CTSO week is in February.

Classroom:

e Provide for HOSA members to participate in civic club activities. Give a talk or conduct
the HOSA opening and closing ceremonies.

e Hold or host a school-wide assembly program that is conducted by your chapter.
e Sponsor a Career Day program or an Open House.
e Plan a special social event for chapter members.
e Hold a banquet or luncheon to honor parents, school officials and employers of Health
Occupations Education students.
School:

e Take responsibility for signing and announcing a HOSA Week Proclamation.

e Make announcements about HOSA and Career and Technical Education Week activities
on the school public address system.

e Conduct a service project (i.e., vision screening, BP screening, health physical, etc.) in
your school.
Create a bulletin board or poster displays around school.

o Hold a classroom open house for faculty and students.

Community:

e Take responsibility for signing and announcing the HOSA/Career and Technical
Education Week Proclamation.

Submit articles and/or advertisements to local newspapers, radio, or television.
Seek announcements and request display space in stores, businesses, etc.
Conduct a service project in a mall.

Make a presentation of a HOSA decal or appreciation citation to local health care
providers.

o Present an honorary life membership in your chapter to local supporters.

NOTE: Refer to the “National HOSA Week” competitive events guidelines in Section B
of the National HOSA Handbook. Additional information is given for National HOSA
week. Complete the application and send to National HOSA by May 15" to be entered
for this award.
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Career and Technical Education Student Organizations
And Educational Reform

1. How can CTSO’s (HOSA) become a tool for integrating curriculum?
Commitment and support from administration and staff + Time = Success
Link HOSA Competitive Events with academic teachers

2. How can CTSO’s (HOSA) support articulation between high schools and community
colleges?
HOSA is the mortar
Community colleges can be big buddies with high school HOSA members
College counselor - great guest speaker at HOSA meeting
Increase communication with state board - HOSA as a lobby
Serving, elevate credibility, sharing, elevate knowledge, mutual support, and lobby

3. How do CTSO’s (HOSA) support School-to-Work initiatives?
Established criteria - market-driven and customer focused
1) Skills, ethics, professional behavior 2) on-site clinical
3) CE at sites - real world evaluation 4) Communication skills
5) Teamwork 6) Sportsmanship
7 Exposure to health care professionals 8) Realities of work
4. How do CTSO’s (HOSA) support the recommendations of the Standards and Accountability
Commission?
1) Communications - Job Seeking Skills, team events, Extemporaneous
Speaking, Extemporaneous Writing, Gold Star
Chapter
2) Using Numbers/Data -  Medical Math
3) Problem Solving - Creative Problem Solving
4) Processing Information-  All events
5) Teamwork - Team events, CPR/First Aid, EMT
6) Using Technology - Internet could be used for research and preparation
for events
5. How could CTSO’s (HOSA) strengthen parental involvement in education?
1) Health Care Careers Open House - Panel of former HOE students (or parents of

HOSA members) who have become health care professionals to speak. Have
guidance counselors available. Have food. Advertise and market.

2) Parents invited to attend (judge) local chapter competitive events.

3) Survey at beginning of year via letter to parents - how do they want to be
approached, when can they be called, where?

4) HOSA Booster Club

5) Parent volunteers for HOSA and in the classroom

6) Invite parents to HOSA meetings

7) Involve parents in student assignments.
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HOSA Facts

HOSA is one of ten national career and technical education student organizations
(CTSO) operating in secondary and postsecondary institutions. HOSA is endorsed by
the U.S. Department of Education as an integral part of the Health Science
Technology Curriculum.

e 90,000 members in pursuit of a career in the health professions.
e 2,600 secondary and postsecondary chapters sponsored by local health occupations
education instructors who serve as HOSA Chapter Advisors.

e 44 state associations, plus Puerto Rico, led by HOSA State Advisors.

Health Occupations Education Classroom and HOSA
Activities are Transparent

In North Carolina the Health Occupations Education (HOE) Instructor serves as the
HOSA Chapter Advisor, therefore, the relationship between HOE and HOSA is
transparent. HOSA plays a unique role, however, in preparing the students for entry
level certification (CNA, EMT, etc.)

The classroom provides career-oriented students with the skills required to enter or
advance in, their chosen career specialization.

e HOSA creates an environment that well-trained instructors/chapter advisors
use to reinforce classroom learning, develop leadership skills, and encourage
and recognize high performing members and teams.

e HOSA provides the classroom instructor with “tools” to attract qualified
students to the Health Occupations Education Program.

e HOSA is a student-led organization of future health care professionals
providing opportunities for students to develop, practice, and refine their
leadership skills.

e HOSA membership enhances classroom learning and instills pride and
commitment to the health care profession.

HOSA Mission: To enhance the delivery of compassionate, quality health care.

18% of Americans recognize that there is a health care shortage with 65% believing
the shortage is either a “major problem” or a crisis.

HOSA's mission is especially critical when considering the acute shortage of qualified

workers for the health care industry. It is essential that the HOE-HOSA Partnership

maintain its momentum and encourage all HOE instructors to integrate HOSA into
their curriculum and classrooms.
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HOSA is Part of the Solution! HOSA is 100% Health Care!

HOSA and Health Occupations Education:

Are well-positioned in educational institutions to draw positive attention to the health
professions among elementary, middle and high school students.

Are capable of recruiting qualified students to the health occupations programs in
secondary and postsecondary institutions.

Are prepared to deliver high quality classroom instruction and dynamic chapter
activities to enhance preparation for the health care professions.

Can provide opportunities for students/members to interface with the health care
community and network with those in their specialization of choice.

Are committed to increasing the number of students that enroll in Health Occupations
Education programs.

Are committed to building a “pipeline” of qualified students interested in pursuit of a
career in the health professions.

Are willing to partner with health care providers to be a solution to recruiting and
preparing health care workers for the future.

HOSA is committed to building a team of health care providers that are prepared to

provide for the health care needs of everyone.

""HOSA: Where One Person’s Passion Becomes Another

Person’s Hero”

Submitted by Pennsylvania HOSA
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Section G: Reading

“One of the responsibilities of any health care professional is to
stay current in the field. It’s part of the definition of being a
‘professional’ — what separates you from someone who has ‘a

job’. .. I read medical journals. . .a few hours every week.
Theoretically, you could say that reading could help me save a
life...”

Curtis Schultz, M.D.

As a new Health Occupations teacher, you have two responsibilities in regards to reading:

1) You must read to keep yourself professionally current in educational and
health care matters, and
2) You must help your students learn through reading.

The first one is easy. How many health care professionals have subscriptions to
professional journals? Not only do most Health Occupations Education teachers still get
their professional magazines, but they read them too!

As you make your transition into teaching, you will want to add a few educational
journals to your health-related subscriptions. Add to that some local professional
development workshops, Program Area Leadership Council meetings, teacher licensure
courses, and the Workforce Development Summer Conference — and you will be able to
keep professionally current in your new career.

Now that we have taken care of you —
what about your students?

“Do students need to
learn how to learn with texts?”

Most health professionals would answer “yes.” While learning through reading is not the
only way to gain information as a professional, it is one “method of learning” that the
health care professional could not do without.
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Why should I teach reading?
=

One reason is . . . School-to-Work

Teaching students to learn with texts IS the responsibility of the Health Occupations
Education teacher, because learning through reading is a skill that most health care
workers will need to apply in the workplace.

How can I teach reading?

—

Youcandoit...One Strategy at a Time

Reading activities in the Health Occupations Education classroom should be as planned
and purposeful as any other classroom instructional activity.

What’s wrong with this picture?

Monday “Read the chapter on the digestive system tonight for
homework.”

Tuesday Lecture on the digestive system

Wednesday Lecture on the digestive system.

Thursday Lecture on the digestive system AND label a drawing of
the organs of digestion.

Friday Test on lecture notes from the digestive system

One could argue that:

e The reading assignment was neither planned nor purposeful.

e Students were not given any purpose for their reading.

e No real connection was made between the reading assignment and classroom
activities.

If these are your lesson plans, perhaps it is time to look at a few alternatives. . .



STRATEGIES FOR INTEGRATING READING

The purpose of this section in the Instructional Guide
for New Teachers will be to suggest strategies for

incorporating reading into the Health Occupations

Education classroom. F 1
Many instructional activities in the curriculum guide Q@ |

includes reading activities. Additionally, the nmm
classroom teacher may wish to further integrate ﬁ

reading strategies into instructional plans by trying one
or more of the reading activities that follow.

One exciting way to encourage the

development of reading skills is through the HOSA competitive event,
Medical Reading. In this event, students read five (5) books selected by the
National HOSA Competitive Events committee, and then answer questions
related to the content of the books.

Finally, the Health Occupations Education teacher may wish to collaborate with an
English teacher when developing reading strategies for the classroom. There may be
opportunities for joint reading assignments, useful suggestions from the English teacher,
and of course, the development of a collegial working relationship.
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Pre-reading

Purpose: To help students get ready to read. To establish purpose, activate
background, sustain motivation and provide direction.

Text: Any reading assignment.
Objective:  Any objective.

ALL READING ASSIGNMENTS should include some type of explanation for the
assignment that helps motivate the students to read the assignment and have some idea of
why they are being asked to read.

1) Enthusiasm Student’s interest can be activated when the teacher tells the
student why she/he will be interested in the reading. Why is the
material something to get excited about? What great and wonderful
things will they discover in the reading?!

2) Prior Knowledge What is the connection between what they learned today and what
they will learn tomorrow? How will what they already know help
them in this new material?

3) Key Words What key words will students need to understand? Are all key
words equally important?

4) Metacognition Discuss with students the strategies they will need to be successful
in the reading assignment. Such direction will help students
recognize their own learning strategies. They need to be able to
think about what they should think about while they read.

Scaffolded Reading

Purpose: To help students figure out how to read, study and learn from a chapter in
a text book by demonstrating effective pre-reading strategies.

Text: Scott and Fong. Body Structures and Functions. Delmar Publishers, 10"
Edition, pages 65-82.

Objective: ~ 1H04.01 Explain the structure of the Integumentary System.
Teacher “Tonight you are going to read pages 66-69 in your textbook in

preparation for our study of the skin or integumentary system. On page
65, you’ll note a list of objectives for the chapter. Do any of those
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objectives give you clues about what you will be learning about the
structure of the skin?”

Student “It says there are two layers of the skin.”

Teacher “Very good. Without looking, can anyone tell me what the two layers
are?”

Student “The epithelial and subepithelial?”

Teacher “Good thinking. We learned about epithelial tissue when we studied the
tissues and membranes. Actually, the right answer is dermis and
epidermis. Now turn to page 67 and look at the diagram. What can you
learn from that picture?’

Student “We can learn there’s a lot of stuff in the skin.”

Teacher “That’s right. And it’s those structures you’ll be learning about when you
read tonight. Now, look at the red-letter heading at the top of page 69.
Have you ever heard of the word ‘appendage’ before?”

Student “Yeah. | thought it was an arm or leg.”

Teacher “That’s right — but in medical terms, the skin has appendages as well.
What do you think they are?”

Student “Hair, nails (etc.)”

Teacher “Very good. So, tonight’s assignment is to read pages 66-69. Think about
the different structures, and take note of the spelling of each term.
Tomorrow, we’ll review the structure of the skin, and see if you can figure
out the functions of the skin, based on what you learned about the layers
and parts. Any questions?”

Discussion
Purpose: To exchange ideas between teachers and students or between students and

other students. While some questioning will occur, the focus is not on
interrogation or quizzing, but rather on conversation actively engaged in
by all parties involved.

Discussion allows students to respond to text, build concepts, clarify
meanings, explore issues, share perspectives, and refine thinking. Teacher
direction is essential to prevent the discussion from becoming social chit-
chat.
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Text: Scott and Fong. Body Structures and Functions. Delmar Publishers, 10"
Edition, pages 66-69.

Objective: ~ 1H04.02 Analyze the function of the Integumentary System.

1. Arrange the room so that students can see each other and can see the teacher. Itis
helpful if it is easy for the students to assemble into small groups when they need
to share ideas — with a minimal amount of moving chairs.

2. Encourage a climate where everyone is expected to be active listeners, including
the teacher. As the teacher talks less, the students will talk more.

3. In very small groups of three or four, ask students to respond to the statement:
EATING CHOCOLATE CAUSES ACNE.

4. Instruct students to each tell whether they agree or disagree with the statement
and why. (This discussion should be based on their reading, and understanding
of the structure and function of the skin.) Then, the group should try to come to
agreement.

5. Using an egg timer to “call time” can be helpful. Then, allow each small group
one minute to share their results with the class.

6. Establish a goal for discussion. “Why must all future health care professionals
understand the basic structure and function of the skin?”

7. Establish a problem to be solved. “How harmful is overexposure to the sun, and
why? What do you think about tanning beds from a purely scientific point of
view?”

8. Summarize or bring closure to the group discussion as you would any

instructional activity.

Classroom Teams

Purpose: Cooperative groups provide an active learning environment that stresses
collaboration and cooperation. Students produce more ideas, participate
more, and take greater intellectual risks in small-group or team learning
situations.

Why aren’t cooperative groups a regular part of classroom instruction?
Because they can drive teachers crazy! For some teachers, a lack of total
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Text:

Objective:

control in the classroom is intolerable, and sometimes groups can be
anything but cooperative.

The solution seems to be “planning” and “practice.” Teachers should
carefully plan group activities, and then be patients as students develop the
skills necessary to work in cooperative groups.

Any text

Any objective with a high demand for content recall. (For example —
Allied Health Sciences | and Medical Sciences I.)

Creating and using “student teams” is just one example of cooperative learning. In this
example, the teacher assigns heterogeneous teams of 3-4 members per team. Students
may even want to give their team a name — and will stay with their same team for a
specified period of time, as determined by the teacher.

Here is an example of a 55-minute class period using classroom teams:

8:00 - 8:05

8:05-8:20

8:20 - 8:40

8:40 - 8:50

8:50 - 8:55

Teacher carries out administrative tasks and reviews the prior day’s
learning.

Teacher presents information with the day’s learning objectives and key
information.

Classroom teams huddle and study information. They use teacher
handouts and text resources to help in mastering content. Each team
member helps out other team members in the learning process. They
discuss the material, compare answers to text resources, and quiz each
other to ensure that each member knows the material.

Teacher gives a quiz on the day’s objectives. Papers are exchanged and
graded. Team scores (averages) are posted and team rewards may be
given. Individual grades are recorded in the teacher’s grade book and will
count as quiz grades.

Teacher summarizes the attainment of objectives and gives a homework
assignment for the next day.

It is important to note that the teacher does not give the students every bit of information
that they need to learn for the day, but does help them determine where to find what they
need to know as part of the day’s objectives.

An added advantage to using classroom teams is that the setting allows time for the
teacher to go from student to student, and spend individual time with students who need

it.
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Jigsaw Groups

Purpose:

Text:

Objective:

Example:

A jigsaw group is another kind of cooperative group that provides
interdependent team learning with texts. Groups can be the same as
classroom teams, but in the Jigsaw, each team member is responsible for
becoming an expert on a particular subtopic, and then teaching it to the

group.
Any text or printed results from an Internet search.

Any objective with a high demand for content recall. (For example —
Allied Health Sciences | and Medical Sciences I.)

Activity 1H17.04C in the Allied Health Sciences I curriculum guide is an
example of a Jigsaw.

e A similar process could be used to help students learn a variety of instructional

objectives.

e Be sure to vary the use of cooperative groups. Every day is too much, and once a
semester not enough.

e Some students will thrive in cooperative groups — others will have better learning
outcomes when other instructional methods are used. When teachers use a variety of
instructional methods, they touch on the strengths of all students at some time.

One final caution . . .

It normally takes more than one attempt at using cooperative groups for students to get
the hang of it. Don’t get discouraged if it doesn’t work as well as you would like the first
time, or if students seem to complain a little. (or a lot!) Most teachers say it takes a few
attempts before the teacher and the students are comfortable using cooperative groups.

Brainstorming

Purpose:

Brainstorming allows students to generate what they know about a key
concept. Brainstorming involves two basic steps:

1) Identify a key concept to be studied in a text, and
2) Have students work in small groups to generate a list of words
related to the concept in seconds/minutes.

Brainstorming helps students become aware of how much they know
about a topic. They should be encouraged to respond as there are really
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Text:

not right or wrong answers. After brainstorming, students should read the
text to judge how accurate their predictions were.

Scott and Fong. Body Structures and Functions. Delmar Publishers, 10"
Edition, pages 222-239.

Objectives: 1HO07.01 Explain the structure of the blood.

1HO07.02 Analyze the function of the blood.

Prior to giving a reading assignment for homework, the teacher presents the
following activity during the last 10 minutes of class:

After students are in their cooperative groups. . . “Tomorrow we will be talking
about blood cells. Each member of your group should make a list on notebook
paper with all your ideas. Are there any questions? Then you may begin.”

“Time is up. Tonight, your assignment is to read pages 222-239 in your textbook.
After each statement or term on the list you made, check the concepts that were
accurate, and correct or clarify the ones that weren’t quite right. Put a question
mark by the statements that weren’t addressed in the text. Are there any
questions?”

The teacher may use the brainstorm lists to review the reading assignment, and
collect them as graded homework if desired.

Knowledge Rating

Purpose: Similar to brainstorming, knowledge ratings help students think about

Text:

what they know and don’t know prior to a reading assignment. The fact
that students have already done some thinking about a topic helps to make
the reading assignment more interesting.

Knowledge ratings can be done with any list of vocabulary words. In
Allied Health Sciences I, it is a great activity to use because terminology
lists are provided for most units, and there are many terminology words in
the course content.

Scott and Fong. Body Structures and Functions. Delmar Publishers, 10"
Edition, pages 338-342.

Objective:  1H10.03 Discuss characteristics and treatment of common

respiratory disorders.
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Sample Activity:

How much do you know about these disorders of the Respiratory System?

I’ve
A lot Some Not much had it!
The common cold
Pharyngitis
Laryngitis
Bronchitis
Tuberculosis
Emphysema
Pneumonia
Asthma
Influenza i
Anticipation Guide
Purpose: An anticipation guide activates a student’s thoughts about content before
the student begins reading. The anticipation guide is a series of statements
that students should respond to.
Text: Scott and Fong. Body Structures and Functions. Delmar Publishers, 10"

Edition, pages 223-231.
Objective: ~ 1HO07.01 Explain the structure of the blood.
Sample Activity:

Blood anticipation guide — activity 1H07.01B in the Allied Health Sciences I curriculum
guide.

Steps to writing an anticipation guide:
1.  Analyze the material to be read. What are the main ideas?

2. Write those ideas in short statements. The statements should in some way reflect
the world that the students live in or know about.
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3. Put the statements in a format that will cause students to anticipate an outcome or
predict something.

4.  Discuss the students’ predictions prior to the reading assignment.

5. Have students read the assignment and evaluate their statements in light of what
they read.

6.  Contrast the students’ predictions with the real meaning.

K-W-L

Purpose: K-W-L represents:

What do you Know?
What do you Want to know?
What did you Learn?

This strategy is a framework to prepare students for reading, to guide them
in their reading, and to help them extend their learning.

Text: Scott and Fong. Body Structures and Functions. Delmar Publishers, 10"
Edition, Chapter 21.

Objective:  1H17.04 Analyze the function of the female reproductive system.
Sample Activity:

Female reproductive K-W-L — activity 1H17.04A in the Allied Health Sciences |
curriculum guide.

Steps:

1. Introduce the strategy to the class. Be sure students understand why it is important
for them to think about what they know about the content to be studied.

2. Have students fill out the first column of the K-W-L chart.

3. Generate a list of student questions. This can be done independently or as a group.
Then, fill in the second column of the chart.

4. Read the related content in the text.

5. Fill in the third column.
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Health Occupations Education

Survival Skills

The First Step

When you begin to teach Health Occupations Education, you must learn the rules of the
game in two distinct areas. You must:

1) Learn how to be a teacher, and
2) Learn how to teach Health Occupations Education.

Learning how to be a teacher means learning the rules and expectations of your school.
Your boss is the principal, his or her boss is the superintendent, and his or her boss is the
Board of Education. There are other administrative and resource people who fall
somewhere in the chain of command, but you get the idea. . .

School Board
Superintendent
Principal

Classroom Teacher ----------=====--- Career Technical Education Director
Mentor Teachers
Education Consultants

Somewhere in the scheme of things are the VVocational Director, Mentor Teachers, and
Education Consultants at the Department of Public Instruction.

Your Career Technical Education Director (CTE Director) is the person you go to
with specific questions unique to Career and Technical Education. Those questions may
include but are not be limited to:

e Career Technical Education funds for purchasing equipment and
supplies

e Career Technical Education workshops

e Certification

e VOCATS

e VEIS (Collection of enrollment data)

e Liability insurance for students
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Some schools/LEAS have a VOCATS Coordinator. Find out if you do, because that
person will be of assistance to you with VoCATS related questions.

Mentor Teachers can be found both at your school and in the form of other Health
Occupations Education teachers. You need professional colleagues at the school and
regional levels who can help answer your questions.

The Education Consultant at the Department of Public Instruction has responsibilities
with Health Occupations Education teachers. That person is:

Joan Thompson, Education Consultant
Health Occupations Education

e jthompson@dpi.state.nc.us

e 919-807-3904

Other staff members for Health Occupations and NC-HOSA are as follows:
Agnes Moore, HOE Nurse Aide Consultant
e amoore@dpi.state.nc.us
e 919-807-3893

Faye Cress, State HOSA Advisor
o fcress@dpi.state.nc.us
e 919-807-3900

Linda Crouch, Program Assistant
e Icrouch@dpi.state.nc.us
e 919-807-3897

Claudia Skinner, Section Chief for BITE, ME, HOE, CD Section
e cskinner@dpi.state.nc.us
e 919-807-3890
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Daily Operations

How do | keep attendance?
What is a homeroom?

What do you mean | have lunch duty?
What are the rules for using the media center?
Where do | take my class during a fire drill?
How will my students get to their clinical sites?

Your mentor teacher at school will answer all those questions and many more.
Generally, schools have teacher handbooks. It is usually helpful to read it cover to cover
at least twice—once when you first start teaching and again at the end of the first nine
weeks when you are beginning to understand the environment a little better. Always
remember that, because you are employed by a local Board of Education, you are
responsible to understand and follow the rules.

Department Responsibilities

The chair of the Career and Technical Education (also called Workforce Development)
Department at your school can be a great help in giving suggestions on how to order
supplies and materials, how to incorporate VOCATS into your instruction, and how to
manage the paperwork!

Textbooks

There are two ways you can get textbooks—either with Career and
Technical Education funds or through your school. Generally, a school
administrator is responsible for textboook monies, and generally a program
will get new textbooks every five years.

Be aware that schools have policies regarding the purchase of books, and
you will need to be familiar with local policies. The last “state-adopted” list
went into effect during their school year 2004-05. New textbooks and
curriculum materials are currently being evaluated for adoption to begin use
in the 2009-2010 school year.

Classroom Management

THERE ARE BOOKS and more books that deal with the topic of classroom
management. For some new teachers - "it's not a problem!" For other new teachers,
classroom management is a challenge.
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The following quote on classroom management comes from Becker, Engelmann and
Thomas in Teaching 1: Classroom Management. It reads:

"We wish to mention one final set of misconceptions commonly held about
learning and teaching today, namely, learning is the student's responsibility. If
there is a technology of teaching that can be used by any other teacher to
effectively teach children, then we can no longer excuse teaching failures because
of the student's home background, the student's low 1Q, or the student's poor
motivation. We can no longer accept the proposition that rate of learning is solely
a function of the student, or that learning is the student's responsibility. We
cannot accept the statement: "I can't teach him if he doesn't want to learn.” It is
time to recognize that the teacher is responsible for whether or not the students
progress in learning. The teacher is responsible if there is systematic knowledge
that can be used to do the job, and if the teacher contracts to do it."

Now that you know who is responsible, how are you going to manage classroom
behavior? Here are some tips for you to consider:

4)

5)

1) Effective Instruction - The best way to manage a classroom is to
plan for effective instruction. When the class is well planned and
students are actively involved in learning, discipline problems are rare.
As one teacher puts it, "In my class, they don't have time to
misbehave."”

2) Attention - Often, students who misbehave are seeking attention.
Finding ways to correct the behavior without drawing attention to it is
generally recommended.

3) The Rules - Sometimes, students misbehave because they are
unclear of the expectations of the teacher. In those cases, clarifying expectations
can be very helpful.

Choices - Giving a teenager a choice rather than an ultimatum is usually
preferred. "Carla, would you rather work with your group or stay after class so
that we can discuss how important it is to work as a member of a team in health
care?"

Asking the Question - Sometimes it is helpful to find out WHY a student is
acting in a particular manner. "Jeremy, why do you keep falling asleep in class?"
"Because | close at McDonald's and don't get home until 1 a.m." "What do your
parents think about that?" "They expect me to work and pay for my clothes and
school stuff." "What do you think we can do to help you stay awake in class?"
"Well, I sit in the front row in Mr. Smith's class and | don't fall asleep in there."
"Alright then, tomorrow we'll change your seat. And Jeremy, have you thought
about looking for a different job?" "Yeah, | guess I better. . . "

These suggestions are only a beginning. Talk to mentor teachers and administrators for
more suggestions - or find a text or classroom management that works for you.
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How to Manage HOSA

HOSA (Health Occupations Education Students of America) is the student leadership
development part of your program. HOSA activities can serve as effective instructional
strategies to support your classroom goals. HOSA experiences are exciting and
rewarding for the student enrolled in Health Occupations Education.

It takes time to learn how to manage a student organization. The best advice for a new
teacher is to start slowly, but don't forget to start! The worst thing you can do is to not
have a HOSA chapter - because not allowing your students the opportunity to be
members of HOSA at the local, state and national levels is denying them access to:

e scholarships

e leadership development

e value-added learning opportunities in competitive events

e other opportunities that could make a difference in their future
health care career.

Be aware that you must affiliate your chapter at the State and National level. HOSA is
protected under federal copyright laws and you will not be able to use the HOSA name
or emblem unless your chapter is properly affiliated.

For more information about HOSA, call Faye Cress at 919-807-3900 or call the
National HOSA office at 1-800-321-HOSA.

Malpractice/Liability Insurance

All HOE students/teachers participating in clinical rotations and internships must have
malpractice/liability insurance. Your CTE director will have the most recent information
regarding any insurance policy made available through the state. Names of
students/teachers are usually due to directors by September.

Clinical Internships and Mentorships

The Allied Health Sciences Il and Medical Sciences Il curriculum guides contain
information about establishing working relationships with the health care community.
Look in the appendix!! Almost everything you need to know is there. The next best
thing is talking to other Health Occupations Education teachers.
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Certification

Most Health Occupations teachers are required to earn 15-18 hours of college credit in
three years to have the "provisional™ status removed from their teaching certificate.

Please understand that licensure issues are the responsibility of the local school system
and the Licensure Division at the Department of Public Instruction.

Your local personnel director is responsible for sending in your application for
provisional licensure. Once your application, transcripts and experience are reviewed,
you will receive a letter from the Licensure Division at the Department of Public
Instruction outlining the courses you will need to take. It will look something like this:

3 Semester Hours selected from:
e special populations

e career counseling

e instructional technology

3 Semester Hours in reading in the content area

12 Semester Hours selected from:
instructional methods (required)
curriculum development

classroom assessment and evaluation
work-based learning organization
program planning and management
health careers/health industry survey

*Please keep in mind that this is a list of course categories, not specific titles of
courses.

**Your specific letter may reflect slightly different course requirements.

Currently there is not a teacher education program in North Carolina for Health
Occupations. Unless otherwise approved and in order to know for sure you are enrolling
in courses which meet the requirements, enrolling in the Distance Learning courses
available through NC State University or East Carolina University is strongly
encouraged.

The determination of which specific courses will satisfy certification requirements is
between your personnel director and the Licensure division. Please note that as of July 1,
2005, the Licensure Division will not accept "Effective Teacher Training" as a substitute
for Methods of Teaching.
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Standard Course of Study

Teachers often have questions about Health Occupations Education course descriptions,
sequence of courses, maximum enrollments, and possible course offerings. The
“Standard Course of Study” is published by the Department of Public Instruction and
revised on a regular basis to provide all school personnel with essential program
information. A copy of this document’s pages for Health Occupations Education is
included in this appendix.

Equipment/Supply List
Health Occupations Education has an approved equipment list for all HOE courses. An
equipment list follows the Standard Course of Study section of this document. This list of

recommended materials was developed by a curriculum team composed of Health
Occupations Education teachers, and should serve as a guide for the new Health

Occupations teacher.
d
' Y {

Clinical Uniforms ﬁ
=
9
]

Currently there is not a specific uniform on state contract.
Schools are encouraged to discuss appropriate uniforms with
local clinical agencies. There is no “state approved uniform”.
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Advisory Committees

All Health Occupations Education programs should have an Advisory Committee. The
organization of such a committee should be done when the program is initiated, and
should continue to meet regularly every year.

The Advisory Committee should have representatives from each of the health agencies
within a local community. Other members should be representative of education; such as
a principal, CDC (Career Development Coordinator), guidance counselor, or
representative from a local community college.

The members serve in an advisory role to the Health Occupations teacher. Their
responsibilities are to advise and assist in:

1) Occupational needs assessment.

2) Public relations.

3) Identifying and procuring equipment and supplies.

4) Acquiring health professionals for instructional presentations.

5) Reviewing, evaluating, and keeping current curriculum concepts.
6) Supporting the needs of the Health Occupations program.

Having an active Advisory Committee can be very important to the Health Occupations
Education program. They are your professional "booster club”, and can add to the
success of the HOE program.

Nurse Aide Certification

Students who complete Allied Health Sciences | (or Medical Sciences I) and Allied
Health Sciences Il may be eligible for Nurse Aide Level I certification. The Health
Occupations Education teacher must apply for program approval at the beginning of each
year, and then keep the necessary documentation throughout the year. Competency
evaluation for Nurse Aide Certification is done by a statewide vendor, PearsonVue.

A Nurse Aide Manual is distributed to schools every year. The 2008-09 manual can be
found on the CTE Summer Conference Health Occupations Program Area CD set. All
programs choosing to offer CNA certification MUST be approved every year.
Requirements for program approval, including audits, follow Federal OBRA Legislation
through a Memorandum of Understanding with the NC Nurse Aide Registry at the NC
Division of Facility Services.

For more information on Nurse Aide certification, please read the Nurse Aide Manual in
its entirety or call Agnes Moore, HOE Nurse Aide Consultant at 919-807-3893.

96



WORKS CITED

Becker, Wesley; Siegfried Engelmann, and Don Thomas. Teaching 1: Classroom
Management. Science Research Associates, Inc. 1975.

Fullen, Michael. Change Forces. The Falmer Press, 1993, First Edition.

Fullen, Michael G. The New Meaning of Educational Change. Teacher’s College Press,
1991, 2" edition.

Good, Thomas and Bere Brophy. Looking in Classrooms. Harper Collins College
Publishers, Sixth Edition, 1994.

Health Occupations Students of America. State Advisor Handbook, latest edition.

Olivia, Peter F. Supervision for Today’s Schools. Longman Publishing, Fourth Edition,
1993.

“Strong Families, Strong Schools” U.S. Department of Education, September 1994,

Vacca & Vacca. Content Area Reading. Harper Collins College Publishers, 4™ edition,
1993.

WEBSITES

http://www.nclb.gov/next/index.html

http://www.ed.qgov/index.|sp

http://www.ncpublicschools.org

97



Health Occupations Education
Annual Plan 2008-2009

Course

STEPS FOR ANNUAL PLANNING

Step 1: Anticipate and write in the days you will not have class instruction. (Teacher
workdays, holidays, VOCATS testing, school scheduled activities, HOSA conferences,
etc.)

Step 2: Count the number of instructional days you will have, divide by 100. For each
core objective, multiply that number by the percent of course weight on your blueprint.
(Example: 165/100 — 1.65 x 3% = 4.95.) This is the estimated number of days you will
have for students to master that objective.

Step 3: Using your professional judgement and knowledge about the4 length of
instructional time required for each objective, adjust the estimated number of days as
needed and block off the appropriate number of days per objective for the year. The
result will be your annual plan.

Step 4: Adjust your annual plan as needed throughout the year.

AUGUST 2008
Monday Tuesday Wednesday | Thursday Friday
1 2
4 5 6 7 8
11 12 13 14 15
18 19 20 21 22
25 26 27 28 29
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SEPTEMBER 2008

Monday Tuesday Wednesday | Thursday Friday
1 2 3 4 5
8 9 10 11 12
15 16 17 18 19
22 23 24 25 26
29 30

OCTOBER 2008
Monday Tuesday Wednesday | Thursday Friday
1 2 3

6 7 8 9 10
13 14 15 16 17
20 21 22 23 24
27 28 29 30 31
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NOVEMBER 2008

Monday Tuesday Wednesday | Thursday Friday
3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
DECEMBER 2008
Monday Tuesday Wednesday | Thursday Friday
1 2 3 4 5
8 9 10 11 12
15 16 17 18 19
22 23 24 25 26
29 30 31
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JANUARY 2009

Monday Tuesday Wednesday | Thursday Friday
1 2
5 6 7 8 9
12 13 14 15 16
19 20 21 22 23
26 27 28 29 30
FEBRUARY 2009
Monday Tuesday Wednesday | Thursday Friday
2 3 4 5 6
9 10 11 12 13
16 17 18 19 20
23 24 25 26 27
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MARCH 2009

Monday Tuesday Wednesday | Thursday Friday
1 2 3 4 5
8 9 10 11 12
15 16 17 18 19
22 23 24 25 26
29 30 31

APRIL 2009
Monday Tuesday Wednesday | Thursday Friday
1 2

5 6 7 8 9
12 13 14 15 16
19 20 21 22 23
26 27 28 29 30
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MAY 2009

Monday Tuesday Wednesday | Thursday Friday
3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
31
JUNE 2009
Monday Tuesday Wednesday | Thursday Friday
1 2 3 4
7 8 9 10 11
14 15 16 17 18
21 22 23 24 25
28 29 30
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HEALTH SCIENCE COURSE DESCRIPTIONS

Health Team Relations

Course number: 7210
Maximum enrollment: 26
Recommended Hours of
Instruction: 135 — 180
Prerequisites: None

Biomedical Technology

Course number: 7200
Maximum enrollment: 26
Recommended Hours of
Instruction: 135 — 180
Prerequisites: None

Allied Health Sciences |

Course number: 7211
Maximum enrollment: 26
Recommended Hours of
Instruction: 135 — 180
Prerequisites: None

Allied Health
Sciences Il

Course number: 7212
Maximum enrollment: 16
Recommended Hours of
Instruction: 270 — 360
Prerequisites: Allied
Health Sciences |

This course is designed to assist potential health care
workers to function as members of the health care
team. Topics include medical terminology, history of
health care, ethics and legal responsibilities, cultural
diversity, careers and leadership development. Work-
based learning strategies include service learning and
job shadowing. Skills in communication and social
studies are reinforced in this course.

This course challenges students to investigate current
medical and health care practices using technology and
advances in health care research. Topics include
medical terminology, ethics, forensic medicine,
infectious diseases, organ transplants, cell biology and
cancer, careers and biomedical research. Work-based
learning strategies include service learning and job
shadowing. Skills in science and math are reinforced
in this course.

This course investigates the science of the health care
delivery system. Topics include the study of the
language of medicine, medical mathematics, anatomy
and physiology, diseases/disorders, diagnosis and
treatment, and career development. Work-based
learning strategies include service learning and job
shadowing. Skills in science, math, communications
and health are reinforced in this course. Biology and
Health Education are recommended prerequisites.

This course is designed to prepare potential health care
professionals to become effective and efficient health
team members. Emphasis is on the development of
employability skills, emergency care skills, safety skills,
and health care skills. The work-based learning strategy
appropriate for this course is a minimum 65-hour
clinical internship where student interns work in health
care settings. Skills in science, math, communications,
health and social studies are reinforced in this course.
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Medical Sciences |

Course number: 7221
Maximum enrollment: 26
Recommended Hours of
Instruction: 135 — 180
Prerequisites: None

Medical Sciences Il

Course number:; 7222
Maximum enrollment: 16
Recommended Hours of
Instruction: 135 — 180
Prerequisites: Allied
Health Sciences | or
Medical Sciences |

Health Sciences
Advanced Studies

Course number: 7299
Maximum enrollment: 16
Recommended Hours of
Instruction: 135 - 180
Prerequisites: Three
credits in Health Sciences
Education

This course uses advanced investigative approaches to
the study of human and social sciences as related to
medicine and health care. Emphasis includes the
language of medicine, body chemistry, anatomy and
physiology, and the current and futuristic study of
diseases and disorders. Work-based learning
strategies include service learning, field trips, and job-
shadowing. Skills in science, mathematics, health, and
social studies are reinforced in this course. HOSA
competitive events serve as instructional strategies that
reinforce the curriculum content. Biology, Algebra I,
and Health Education are recommended prerequisites.

This specialized course is designed to prepare potential
health care workers, preferably seniors, for
performance in an advanced technical or professional
health career. Emphasis is placed on professional
development, communications, safety, bioethical/legal
practices, health care delivery system, assessment and
diagnostic practices, , and problem-solving and
decision-making. Skills in mathematics, science, and
communications are reinforced in this course. Work-
based learning strategies include the development of
individualized clinical skills specifically related to a
selected mentorship (minimum of 45 hours) with an
exemplary health professional. HOSA activities support
networking with health care agencies and professionals
through the development of clinical expertise and
volunteerism.

This culminating course is for seniors who are career-
focused in a health or medical career. The three parts
of the course include a research paper, a product, and
a presentation. Students demonstrate their abilities to
use content and apply knowledge to real-world
situations in a selected career. In addition, they will
also demonstrate their abilities to write, speak, apply
knowledge, problem solve, and use life skills such as
time management and organization. Students work
under the guidance of a teacher-facilitator in
collaboration with community members, business
representatives, and other school-based personnel.
HOSA membership provides avenues for applying
leadership skills, reinforcing writing and speaking skills,
and participating in volunteer activities.

*Internships, apprenticeships, and approved course modifications and pilots are also acceptable to meet

requirements.
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Exploring
Biotechnology

Course number: 7205
Maximum enrollment: 18
Recommended hours of
Instruction: 67-90Course
Prerequisites: none

This course focuses on the agricultural and medical
industries with emphasis on biotechnology and the
relationship of science and technology that affects
agriculture, medicine and health care. Topics include
career concepts in the agriculture and medical fields.
Skills in mathematics, science, and language arts are
reinforced in the course. This course contributes to the
development of a career development plan. Work-
based learning activities appropriate for this course are
projects, field trips, and job shadowing. Teaching
strategies encourage the development of essential
skills and knowledge of the world of work, careers and
leadership in the agriculture and medical industries.
FFA and CECNC leadership activities apply
instructional competencies to authentic experiences.
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VoCATS Briefing

VoCATS Purpose

The purpose of VOoCATS is to provide schools with a computerized
instructional management system that can be used for the following:

Planning instruction

Assessing students before, during, and after instruction
Evaluating student mastery of competencies
Documenting student achievement

Providing accountability data

What is VoOCATS?

VOCATS is a competency-based, computer-supported system encompassing
the following:

Course planning

Lesson planning

Test/assessment items

Aggregrated and disaggregated reports by students, by class, by
teacher, by school, and by LEA

Current Status

The current status of the VoCATS effort is as follows:

More than 300 business representatives, 150 local administrators, and
thousands of teachers in Career-Technical Education have been
involved in developing curriculum materials.

All LEAs are using VOoCATS-designated software components and 95
percent of all high schools and many elementary and middle schools
have computer hardware to run this software.

Approximately 90% of WDE teachers have participated in VoCATS staff
development.

Components provided by SDPI

Components provided by the State Workforce Development Staff include the
following:

System design and development
129 course blueprints validated by business/industry (Course
blueprints include competencies and objectives.)
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e 116 banks of assessment items distributed electronically

e 100 curriculum guides developed or adopted for use in North Carolina

e Generation of secured End-of-Course tests or postassessments for
courses supported in the Programs of Study

¢ Staff development

e Help desk to assist LEAs with implementation of VoCATS and use of
related software

Recognition
The VoCATS process has received recognition from the following:

e The U. S. Department of Education has recognized VoCATS as a
national instructional model in Workforce Development Education.

e The Rand Corporation has cited VOCATS as an exemplary statewide
system to assess student learning in Workforce Development
Education.

North Carolina Department of Public Instruction
301 N. Wilmington St., Raleigh, NC 27601
Phone: 919-807-3304

Copyright and Legal Notices
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