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Course__________________________________________________________________ 
 
 

STEPS FOR ANNUAL PLANNING 
 

Step 1:  Anticipate and write in the days you will not have class instruction.  (Teacher 
workdays, holidays, VoCATS testing, school scheduled activities, HOSA conferences, 
etc.) 
Step 2:  Count the number of instructional days you will have, divide by 100.  For each 
core objective, multiply that number by the percent of course weight on your blueprint. 
(Example:  165/100 – 1.65 x 3% = 4.95.)  This is the estimated number of days you will 
have for students to master that objective. 
Step 3:  Using your professional judgement and knowledge about the4 length of 
instructional time required for each objective, adjust the estimated number of days as 
needed and block off the appropriate number of days per objective for the year.  The 
result will be your annual plan. 
Step 4:  Adjust your annual plan as needed throughout the year. 
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SEPTEMBER 2008 
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OCTOBER 2008 
Monday 

 
Tuesday Wednesday Thursday Friday 
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NOVEMBER 2008 
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DECEMBER 2008 
Monday 
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JANUARY 2009 
Monday 

 
Tuesday Wednesday Thursday Friday 
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FEBRUARY 2009 
Monday 

 
Tuesday Wednesday Thursday Friday 
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MARCH 2009 
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APRIL 2009 
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MAY 2009 
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JUNE 2009 
Monday 
 

Tuesday Wednesday Thursday Friday 
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