STUDENT CONFIRMATION NOTICE
Job Shadowing Placement
Student Name: ___________________________________School: _____________
Student Telephone #: __________________________________________________
Career Interest: ______________________________________________________
Shadowing Site:_______________________________________________________
Shadowing Site Address:_______________________________________________

Shadowing Site Telephone # _________________ Fax:  _____________

Contact Person: _____________________________________________

Shadowing Date and Time: _______________________________________

SPECIAL NOTES:

1.  Phone your contact person at least one week before your scheduled shadowing date to:

(1) confirm the date & arrange/confirm the time 

(2) inquire about any special clothing which might be required, and

(3) attain clear directions to your site

Allow extra travel time if you are unfamiliar with your site’s location.  Please arrive approximately 10 minutes before your scheduled arrival time

.

2.  Mail or fax your Resume’ to your contact person after confirming you date/time.  Give a copy to your English teacher.

3.  Please wear dressy casual clothing if no special dress is required.  (No jeans, please).

4. Complete the Interview Questions while at the shadowing site.  Turn in to your English teacher.

5. Complete the Shadowing Experience Report, when you return.  Turn in to your English Teacher.

6. Please write a note of thanks promptly to your career model (address given above) for providing this opportunity for you.  It is very important that our sponsors know how appreciative you are of this experience, so please write your note promptly.  THANKS! 

Give a copy of your Thank You note to your English teacher so you will get full credit for your Shadowing Experience, and it will counted as an Educational Day.

If for any reason you are unable to go on the date that has been scheduled for you it is your responsibility to call, explain, and attempt to reschedule. 

For more information please contact: Donna W. Shore- Career Development Coordinator   Phone: 367-7244       

 Fax: 367-3060   Email: donna.shore@yadkin.ki2.nc.us

