Name of Intern:  __________________________

	Internship Portfolio Notebook Evaluation

	
	Points Possible
	Points Received

	Cover/Title Page, Resume, & Job Application
	10
	

	Organizational Chart
	5
	

	Pictures to Show What You Do On the Job
	10
	

	Employee Training Manual and/or Policy Manual
	10
	

	Samples of Forms Used on the Job
	5
	

	Job Description for three positions in Business
	15
	

	Interview three people in business
	30
	

	Description of any project you have worked on during the semester
	5
	

	Complete a Formal Two-Page Paper to summarize your internship this semester.  
	10
	

	Total 
	100
	


Comments:

