Month ______________

Internship Daily Work Journal

Student Name_____________________________ High School____________________

Worksite ________________________________ Hours Worked this Week___________

TASKS (Summarize what you did today; be very specific and include details.  I want to know how you felt about what you did!!

Monday______________date  TIME IN____________ TIME OUT___________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________

Tuesday_________________ TIME IN____________ TIME OUT___________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________

Wednesday______________TIME IN____________ TIME OUT___________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________

Thursday________________TIME IN____________ TIME OUT___________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

Friday __________________TIME IN____________ TIME OUT___________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Knowledge/Skills Acquired/Feelings: Describe what you learned this week and then reflect on this learning.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Rate your Performance Using the Following Scale:

5=Excellent
4=Very Good  3=Average  2=Fair  1=Poor  write NA if does not apply

5 4 3 2 1  Time on Task (Arrived on time and worked the entire time there)

5 4 3 2 1  Time Management ( Used time constructively, paid attention, planned ahead, etc.)

5 4 3 2 1  Interested in Tasks Assigned

5 4 3 2 1  Initiative (A self-starter, did more than was expected, asked for additional tasks)  

5 4 3 2 1  Quality of Work

5 4 3 2 1  Attitude—Enthusiastic, energetic, friendly, cooperative

5 4 3 2 1  Teamwork— A cooperative, contributing, productive member of the work team

5 4 3 2 1  Demonstrated willingness to listen to constructive criticism and made an effort to improve and make needed changes

ADDITIONAL COMMENTS:_____________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
