
SUGGESTIONS FOR SPEAKERS

You are about to play an important part in the career planning of young people.  Whatever you say will be accepted as a valid source of information and will be a form of guidance.  We ask that you “tell it like it is” and not attempt to glamorize the career.  Following are some guidelines which you may find useful:

1. What is the general nature of your vocational area? (Handouts are encouraged if available)

2. What is your specific job and how did you reach your current position?

3. What high school courses are recommended for your field?

4. What education/training is required AFTER high school?

5. What other personal qualifications are needed?

6. How difficult is it to get started in this career field?

7. Is there much mobility in this field?

8. What excites and motivates you in your job?

9. What are the advantages AND disadvantages of the job?

10. Are there good advancement possibilities in this field? (Do special opportunities exist for minorities, women, men, or handicapped in this field?)

11. What are the minimum salary and the average salaries in this type of work?

12. Where can a young person interested in your career field to for further information or to become involved in a program that will enable them to obtain a “first hand” look at your vocational field either on a paid or non-paid basis?

**************************************************

DO’S:
1. Captivate and hold the student’s attention.  Keep in mind the age, nature and interests of your audience.  Adapt your presentation to their level.  Avoid talking over their heads.

2. Be objective, honest, and realistic in describing your vocation.  Give facts or state opinions.

3. Relate your topic to the immediate experiences and concerns of students.  Show connection between your topic and what they are doing in school.  Let them know how this information is or could be useful to them now as well as later in their lives.

4. Use available visual aids to capture attention or clarify a point.  Keep your time limit in mind when using videos or PowerPoint presentations.

5. After your presentation, stimulate questions.  Encourage student participation by involving the audience in some way…ask them questions, have them participate in a demonstration, etc.

6. Repeat questions asked by students so that the entire audience can hear.

DON’TS:
1. Oversell or “Recruit.”

2. Deliberately discourage consideration of your vocation.

3. Dwell upon your personal biography and success.

4. Overload your material with detailed facts and figures.

5. Try to advise individual students of their personal qualifications.

In compliance with federal law, Charlotte-Mecklenburg Schools administers all education programs,
employment activities and admissions without discrimination against any person on the basis of
gender, race, color, religion, national origin, age or disability.
suggestins for speakers


