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Unit TtlesCompetency and Objective SEtements
e Leamer will be able to:

i A1 — Remember factual knowledge
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PR{03.

aivs C3 — Apply procedural knowledge

FP104.00 [Understand spreadsheets, charts, and graphe used in business. [=H
PPI04.04 | Ll rshar spreadsheets wsed iv busivess. 20% 7
PPI04.02 | Linderstard chards and graphs esed i Dusine 55. 9% =H]
FFA0:3.00 [Understand detabases used in business. 20 EZ
PPI05.04 | Limlersharnd databame tables s it beismess 20% 22
PP 0502 | Urerstand databare queres, B, and meports ssed i Dusm s, % =4
PPI06 00 [apply procedures to use presertation scftware inbusiness. 2% C3
PPIDE.0 | Undlerstand dusiness L5 5 of presentadon Sihwae and' et o's of aishibodon. 3% 8z
PPDE02 [Apply proce dure s do o vedop ar el edfa prese rtations wsed iy Dusiness. 9% k]

To view blueprint, see curriculum guide,

blueprint

Apps | in the Language of RBT

It’'s all about the verbs
Ohjective

Understand Conceptual 1.01, 1.02, 3.01,
Knowledge 3.02, 4.01, 4.02,
5.01, 5.02, 6.01

Remember Factual Knowledge
Recall Factual Knowledge
Apply Procedural Knowlecdge
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How Students Develop
Conceptual Knowledge

» Using graphic organizers to record notes
helps students organize information into
chunks and develop conceptual knowledge

» Following procedures and directions to key
a document or manipulate data in a
spreadsheet enables students to
understand and classify conceptual
information. Questions are often added to

activities to facilitate this process.

Hyperlinks on this slide correspond to:
= Graphic organizer Unit B, 5.02, p 16

e Document: Independent Practice:
Paragraph Formatting Unit B, 3.01,
p 44-45

e Spreadsheet: Guided Practice:
Spreadsheet Formatting Unit B, 4.01,
p 27-29

Understanding Understand

¥ The curriculum guide is presented with
PowerPoints, graphic organizers, teacher
demonstrations, and student activities that
will enable students’ understanding.

» Students develop understanding of
conceptual knowledge by categorizing,
exemplifying (giving examples),
comparing, and explaining (cause and
effect) information.

How Students Demonstrate
Understanding

» Explaining — Cause and Effect — Comparing
Results
» When searching for information on a topic,
which will return more results, a meta-search
engine or a search engine? (1.01)
« What is the effect on sales of a copyrighted

song if Mark makes copies and gives them to
his friends? {(1.02)

Hyperlinks on this slide correspond to:

e Compare Internet Search Tools and
Methods, Unit A, 1.01, p 14-17
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Hyperlinks on this slide correspond to:
How Students Demonstrate

Understanding

> Classifying — Determining that something
belongs to a category

e Qverview of Advanced Functions, Unit
B, 4.01, p 64-65

» Alignment, consistency, font scheme, and

graphics are classified as Design Principles
(3.02)
« |F, COLUNT, and DATE are classified as

functions (4.01)

- Tables, Queries, Forms, and Reports are
classified as Database Objects (5.01-5.02)

Hyperlinks on this slide correspond to:
How Students Demonstrate _ N _
e Business Document Decisions, Unit B,

Understanding 3.01, p 122
» Exemplifying — Finding a specific example

ar illustration

« SUe is preparing a document for an upcoming
business meeting that lists the date, location,
topics, and presenters. This is an example of
an Agenda (3.01)

+ Ronis preparing a chart that demonstrates the

effect of gas prices on vacation plans. This
chart is an example of an XY Scatter Chart.
(4.02)

Hyperlinks on this slide correspond to:

How Students Demonstrate
Understanding 9-10

* Presentation Decisions, Unit B, 6.01, p

» Summarizing — Abstracting a general

theme or major points

+ James needs to present his senior project to a
group of community leaders. He is planning to
explain the purpose of his project, the process

he implemented to research and expetiment
with his project, and what he learned. The
project is entitled Counting My Lucky Stars
and is about his journey to space. Determine
if this is an appropriate use of multimedia

software and explain your reasoning. (6.01)
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How Students Demonstrate Apply

Students demonstrate Apply by carrying
out or using a procedure in a given
situation.

For example:

Create a multimedia presentation about a
career of interest using the procedures
outlined in the Presentation Development
Checklist (6.02)

Hyperlinks on this slide correspond to:

How Students - Identify the Type of Electronic

Demonstrate Remember Communication, Unit A, 2.01, p 6

» Recalling — retrieving relevant knowledge
from long-term memory
» Ablogis:

|H| .

Hyperlinks on this slide correspond to:
Hows to Use the Guide « UnitA, 1.02, p 1-3

> Be prepared! e UnitB, 3.02, p 6-14

» Several days before class presentation: - Unit B, 3.02, Presentations PowerPoint
» Read the unpacked content
« Read the teacher directions

+ Preview and practice the activities and

PowerPoints

«» Test any video files (1.02)

« Preview any websites (throughout)

» Read the Revised Bloom’'s Taxonomy for
deeper understanding about teaching

methodology.
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First Year Field Test

m Objectives Tested

Additional Notes
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