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WHAT IS THE KUDER® COLLEGE & CAREER
PLANNING SYSTEM

The Kuder® College and Career Planning System (KCPS) is a comprehensive, research-based approach to
career exploration, planning, and development. It is designed to be self-paced and self-interpreted, or presented
as a traditional classroom experience with teacher/counselor support. Either way, it supports and increases
parental involvement. It is brief, highly reliable, and user friendly.

The Kuder College and Career Planning System is the first of its kind to combine interests, skills, and work
values assessments with occupational information sources online. The system also includes a lifelong portfolio
and a database of individual and composite results.

Kuder Electronic Career Portfolio: The Kuder Electronic Career Portfolio is the gateway to the online career
planning system. Through the portfolio, online users begin to build their lifelong academic planner, take
assessments, and explore postsecondary and occupational information. The portfolio also allows users to
compare college profiles side by side, save information to a “favorites” list, and build a professional resume.

Whether applying for scholarships and internships, or interviewing for employment, this record of experience
and skills is crucial.

Kuder Career Search with Person Match (interest inventory): The Kuder Career Search with Person Match
scientifically helps individuals discover their career interests. Results are presented in rank order of career
cluster preference and include a listing of occupations within each cluster. Individuals may explore
postsecondary options and occupational information based on their interests.

The assessment-taker's preferences are compared to a database of 2,000 individuals working in today's
occupations. Occupational bios are presented for the 14 closest matches in the top two clusters.

Kuder Skills Assessment: The Kuder Skills Assessment is a highly reliable self-estimate of abilities. The
results of the Kuder Skills Assessment parallel the interest results, promoting occupation selection with the
greatest opportunity for satisfaction and success. A composite report of interests and skills is automatically
generated once both assessments have been completed.

Super’s Work Values Inventory-revised: A must for all individuals seeking to refine a potentially long list of
occupational choices. Twelve work characteristics are reported in order of individual preference. The report is -
used to narrow research to occupations satisfying the individual's work values.

Administrative Database Management System: The Internet-based Kuder College and Career Planning
System provides an easy way for administrators to manage assessment results and gather individual and
aggregate data from an online site. Filter results based on a variety of criteria, such as assessment type,
education level, gender, and more. The provided data assists curriculum and course planning, grant writing,
budgeting, and articulation.



KUDER® COLLEGE & CAREER PLANNING
SYSTEM

MEMBERSHIP AND TAKING AN ASSESSMENT

User Login
» Direct your browser to www.kuder.com

> New users register by selecting Take Assessment Now. (Existing users may enter in their user name and
password and click Login.)

> Create a unique user name and password. Be sure to write down your user name and password in the space
provided for future reference.

User Name:

Password:

» Complete the registration information and then click Register.
» Welcome to your Kuder College and Career Planning System Portfolio Home Page.

Take An Assessment

» Receive a Batch Code from your Administrator/Instructor/Counselor for an assessment.

> Enter the appropriate Batch Code for the assessment you plan to take by selecting Take An Assessment
from the navigation menu on your portfolio home page.

Batch Code
Kuder Career Search with Person Match

Kuder Skills Assessment

Super’s Work Values Inventory-revised

» Click GO!
» You may now begin taking the assessment. Follow these same instructions for each assessment you take.

Printing/Reviewing My Results

> Print a copy of your results from the Internet browser, or save your results to a disk.

> You may also re-enter your portfolio to review your results on-screen.

> Re-enter your portfolio by going to www.kuder.com, selecting Existing Users, and entering your
user name and password. On your portfolio home page click on Assessment Results and then select View
to review a report of your results.

Kuder Electronic Career Portfolio

» Start your portfolio by clicking on any of the menu tabs on the left hand side of your portfolio home page.

> The Home tab will take you back to your portfolio home page.

> The online format allows you to enter and update information 24 hours a day. To re-enter your portfolio
visit www .kuder.com, select Existing Users, and login with your user name and password.




ADMINISTRATOR INSTRUCTIONS

The assessments may be administered in several different ways. The administration may be done one-on-one,
in a computer lab, or the individual may take the assessment on his or her own time from any Internet
connection. The individual must have access to the Internet to be able to take the assessments. For lab
administration, you should allow approximately 30 minutes for each student to take each survey. Although the
average is 30 minutes per student, please allow or give instruction as to when the survey may be completed if
lab time is not enough.

ADMINISTRATIVE LOGON PROCEDURES

» Open an Internet connection and direct your browser to the Kuder College and Career Planning
System at www.kuder.com

» Click on Administrators on the right hahd side of your screen

» Click on Login on the right hand side of your screen

» Enter your Administrative Access Code and Password in the fields provided
ACCESS CODE:
PASSWORD:

» Click Login

» Welcome to your Kuder Administrative Database Management System, this screen provides a variety of
menu options; view batch information, view individual results, and view aggregate reports.

» Click on View Batch Information to view valid batch codes that you may provide to individuals
wanting to access the online assessments. Each of the three assessments has a separate batch code
assigned to it. This database screen provides the additional option of viewing expired batch codes by
selecting the box next to the site field.

» Click on View Individual Results to access individual assessment reports. This area will allow filtering
options such as:

- Site

- Last Name (initial)

- Assessment Complete Date

- Gender

- Ethnicity

- Education Level

- Assessment Type

- Top Ranking Career Clusters/Pathways (interests and skills assessments) or Values Scale (work
values assessment)

» Click on View Aggregate Results to develop aggregate reports. Filter Aggregate Results by the same
criteria as found in the Individual Results, excluding Last Name.



SAMPLE LETTER TO SUPERINTENDENTS, PRINCIPALS,
ADMINISTRATORS, COUNSELORS

Dear Educator:

In an effort to broaden career exploration programs locally, {Sponsoring School(s)/Organization(s)} are
providing “free” career assessment services to area schools. The premier online career exploration instrument,
the Kuder® College and Career Planning System, will be available to all {grades} students this year.
Students will access the Internet-based system at www.kuder.com.

The Kuder College and Career Planning System is a comprehensive, research-based approach to career
exploration, planning, and development. It is brief, highly reliable, and user-friendly.

The Kuder College and Career Planning System provides several exciting features:

= Scientific interests, skills, and work values assessments

= A lifelong electronic career portfolio for students to create an academic planner, build a
professional resume, explore postsecondary and occupational information, compare colleges, and
manage a “favorites” list

* A searchable database of student results for administrators to gather information to assist
individual career planning

* Online access at any time from an Internet connection

»  Self-paced format, ideal for either individual use or group administration

» Password protected entry to ensure student privacy

»  Direct links to additional online resources for continued career planning

= Lifelong access through secondary education and beyond

* Increased parental involvement in reviewing student’s activities and progress

The system opens the door to continued exploration by presenting direct links to job opportunities,
postsecondary options, financial aid information, and additional career development resources. The system also
includes an administrative database to allow schools/districts to monitor and review their student results. This
information may be used to assist course placement and college major selection.

{May choose to include a statement regarding how schools get involved, what they need to do to proceed, or if
there is an informational/training session scheduled that they will want to attend.}

We are excited about the potential for this system to help your students begin their personal career planning. For
more information or questions, please contact {CONTACT NAME/PHONE NUMBER/E-MAIL}.

Sincerely,

{Name}
{Title}



SAMPLE PARENT LETTER----PRE-TEST

Dear Parent/Guardian:

Most students will tell you they do best in the activities they are most interested in. SCHOOL NAME believes the same
applies to career preparation.

Our school is providing the Internet-based Kuder® College and Career Planning System (KCPS) to help your child
discover her/his career interests, skills, and work values. The KCPS relates the results of three brief assessments to
occupational information and provides an electronic career portfolio that may be accessed online at any time.

The system opens the door to continued exploration by presenting direct links to job opportunities, postsecondary options,
financial aid information, and additional career development resources. With this information, career exploration becomes
more exciting and helps your child to better understand what possibilities she/he has to consider.

Here is a brief introduction to the system components:

Kuder Electronic Career Portfolio: Lifelong career portfolio to create a multi-year academic planner, build a
professional resume, document notes, explore occupational information, and compare college profiles. Key information
may be saved to a “favorites” list for review.

Kuder Career Search with Person Match (interest inventory): Scientifically helps your child discover their career
interests by measuring the everyday activities that she/he enjoys most. Results are presented in rank order of career cluster
preference and include a listing of occupations within each cluster. Your child’s preferences are compared to a database of
over 2,000 individuals working in today's occupations. Occupational bios are presented for the 14 closest matches in your
child’s top two clusters.

Kuder Skills Assessment: The Kuder Skills Assessment is a highly reliable self-estimate of an individual’s ability to
perform various work-related tasks. The career clusters are reported in rank order. The skills results parallel the interest
results, promoting occupation selection with the greatest opportunity for satisfaction and success.

Super’s Work Values Inventory-revised: Helps your child discover the characteristics and features of occupations that
are most important to them. The results refine a potentially long list of occupational choices by narrowing research to
occupations that satisfy your child's work values.

The Internet-based format supports technology-based learning in the school and enhances student proficiency on the
computer. The online system provides student assessment results immediately online and gives parents additional
opportunities for involvement.

Encourage your child to show you their report on the Internet and review the results together. As you discuss their future
plans, help them set goals and input information into their career portfolio.

We anticipate having students begin the Kuder College and Career Planning System on TESTING DATE. For more
information regarding your child’s career exploration, please contact CONTACT NAME/SCHQOIL at PHONE NUMBER.

Sincerely,

{Principal/Superintendent Name}
{Title}



























