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INTRODUCTION 

This handbook was produced as a resource for students and parents to explain the policies, rules, and 
regulations governing all students in the Wake County Public School System. Numbers that appear in 
some portions of the handbook refer to specific board of education policies. In some instances the entire 
policy is cited; at other times, only the most relevant portion is included. Your school may provide 
additional rules and regulations. 

Parents must help school personnel to effectively communicate information from this handbook to 
students. Parents help by requiring students to be in school every day they are physically able to be in 
attendance, providing information such as correct addresses and phone numbers, attending scheduled 
conferences with school staff, sending the necessary absence or tardy notes, and learning about the 
school, its mission, its plan for improvement, and its activities. Parents are encouraged to meet with 
school staff; however, conferences with teachers should be scheduled in advance to avoid interruption of 
instructional time. 

Parents will find the school counselor of assistance to them and their children. The counselor may 
involve the parent, student, and teachers in conferences to help the student. Parents may spend one or 
more sessions with the counselor before determining the need for further referrals to local community 
agencies for additional assistance. To meet with your counselor, please call the counselor’s office and 
ask for an appointment for a conference. 

Please take time to become familiar with the contents of this handbook. The information included is 
important and knowing it will make the school year easier for the students. If you have questions about 
information in this handbook, call your school principal. If further assistance is needed, the principal will 
direct you to the appropriate Wake County Public School System central office staff.  You may also visit 
the Wake County Public School System website at www.wcpss.net. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

**Note:  The Wake County Public School System 
has a policy prohibiting discrimination against 

students or employees in programs, employment 
or assignments because of race, color, religion, 

disability or national origin. 
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II.  ACADEMICS 
 

ADDITIONAL EDUCATIONAL SERVICES 
 
Homebound Services 

Homebound Services of WCPSS is a privilege.  Homebound Services provide regular education students the opportunity to 
receive continuous short-term instructional services while recuperating from temporary physical and/or psychological medical 
conditions (i.e. accident, surgery, child birth etc.) for four weeks or longer.  There is no legal requirement for providing 
Homebound Services. 
At the Elementary Level, school based personnel provide homebound services.  If possible, the teacher who serves the student 
the majority of the time in school would be ideal.  An on-line computer service will provide Homebound Services at the 
Secondary Level.  Therefore, teachers at the secondary level will not provide Homebound Services unless there are extenuating 
circumstances and Counseling and Student Services have approved an alternative to the on-line service provider. 
Parents may inquire about services by contacting their child’s principal or counselor to obtain a Homebound Referral Packet.  

Evaluations for Suspected Disabilities 

Students who are suspected of having a disability that significantly affects their school performance should be evaluated in the 
areas of suspected disability.   

• Parents can request that an evaluation be done on their child if they suspect a disability that might necessitate either 
special education services or a Section 504/ADA Accommodation Plan.   

• Parents should put their request for such an evaluation in writing to the school principal, and include their specific 
concerns about the student.   

• The school will then invite the parent to a meeting to determine whether an evaluation is needed and to discuss options 
that are available to address the parent’s concerns. 

Student Support Teams 

The Student Support Team (SST) is a school-based group of people with a common mission – to strengthen and support 
students in the regular classroom who are having difficulty in school.  Teachers (regular and special education), school 
counselors, psychologists, social workers, nurses, and administrators are examples of some of the people who may comprise 
the group that meet on a regular basis.  Parents are particularly critical to the team both in their participation and their input. 
The goal of the Student Support Team is to provide strategies and support through a regular education setting for the student.  
The Student Support Team utilizes a 6 Step Instructional Planning process to achieve this goal.  The steps are as follows: 
 Step 1:  Identify the concern and turn it into a positive objective 
 Step 2:  Assess the situation (student, teacher, home) 
 Step 3:  Brainstorm strategies 
 Step 4:  Select appropriate strategies 
 Step 5:  Develop an Action Plan 
 Step 6:  Evaluate the Action Plan 
It is essential to the success of the Action Plan that all participants agree to the strategies, students, parents and school staff.  
After implementing the strategies, the SST will revisit the Action Plan to evaluate improvement and decide to continue, or modify 
plan. 

You may contact your school’s administrative staff if you would like additional information about your school’s Student Support 
Team. 

Section 504 of the Rehabilitation Act of 1973 

Section 504 of the Rehabilitation Act of 1973 and the American with Disabilities Act prohibits discrimination against students 
and/or employees on the basis of a disabling condition.  These laws impact instructional requirements as well as requirements 
regarding facilities, personnel, transportation, and length of the school days. 
 
504/ADA cases in schools involve students, who: 

• Are not found to be in need of special education (i.e., they are performing satisfactorily in the regular 
classroom setting).  

• Have various types of diagnosed physical or mental impairments that are shown to substantially limit one or 
more of the student’s major life activities.  

Those major life activities include: 
• Functions such as caring for oneself  
• Walking, seeing, hearing, speaking, 

breathing 

• Performing manual tasks 
• Learning and working
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Students who meet the qualifications for a Section 504 plan may be in need of certain accommodations and/or modifications. 
Examples of cases may include: 

• Students with physical disabilities who need a physical therapist to be involved as a consultant in their 
educational services but who do well in regular classes. 

• Students with attention deficit disorder who, with classroom accommodations and/or modifications, can 
succeed in the regular classroom and are not in need of special education. 

• Students with auditory deficits who can function well within the regular classroom if auditory trainer equipment 
is made available to them. 

Wake County Schools has designated a Section 504 Intervention Coordinator who is charged with the responsibility of serving 
as the contact person for questions related to Section 504/ADA.  There is a 504/ADA contact at each school that has been 
trained to coordinate 504/ADA cases in his/her school. 
Complaints about Section 504/ADA violations are usually investigated by the U.S Department of Education’s Office of Civil 
Rights, the federal enforcement agency for Section 504/ADA.  State and federal funds allocated for special education cannot be 
used for children who do not qualify under the Individuals with Disabilities Education Act, even though they may be identified 
with a disability by Section 504/ADA criteria. 

Special Education Services 

The Individual with Disabilities Education Act (IDEA) ensures that children with a disability who are eligible and in need of 
special education receive a free appropriate public education.  IDEA mandates that eligible students receive individualized 
instruction specially designed to meet the unique needs of the learner.  IDEA also requires that related services including 
occupational therapy, physical therapy, and speech and language therapy be provided to children when needed for the child to 
access his or her special education.  Federal and state procedures mandate that these services must be provided in the least 
restrictive environment. This means that a child must be placed in the regular education setting which the child would attend if he 
or she did not have a disability, unless the nature or the severity of the disability makes it impossible for the child to progress, 
even with the use of supplementary aids and services. 
The Department of Public Instruction, Division for Exceptional Children, details the procedures and processes the local school 
district must use to provide special education and related services to eligible children. Descriptions of each disability are also 
included in state procedures. (PROCEDURES GOVERNING PROGRAMS AND SERVICES FOR CHILDREN WITH 
SPECIAL NEEDS) 
The  Senior Director of Special Education Services is responsible for the overall compliance of special education service 
delivery system in the Wake County Public School System. 

Parent Notification of Disposition of Records 

Records concerning children with disabilities who are in educational programs will be maintained for 5 years after the student 
leaves the education program.  At the end of these 5 years, the record will be destroyed.  However, parents may request a copy 
of these records any time within these 5 years. 

Related Services 

Audiology - Audiologists coordinate a hearing screening program, and provide hearing evaluations, hearing aid 
checks, assistive listening devices and FM systems for classroom use. They provide consultation with parents and 
teachers, serve on multidisciplinary teams, develop service plans, and provide in-service training for school staff. 
Occupational Therapy - Occupational therapists help school teams problem solve when students have difficulties 
managing classroom tools and materials, producing legible written output, performing school related self-help skills 
including feeding safety, and sustaining participation in the educational setting.  Occupational therapists screen and 
evaluate students for problems with fine motor, sensory motor, oral motor, sensory processing, and visual perceptual 
functioning. Occupational therapists participate as members of the IEP team and the 504 committee to assist with 
student placement, develop services, assist with transition between school levels, and identify modifications.  They 
facilitate students' success in learning through collaborating, consulting, and providing training for educational staff and 
parents, working directly with students to develop functional skills, and assisting in making environmental adaptation and 
in providing equipment to accommodate for a student's specific needs. 
Physical Therapy - Physical therapists screen students for physical or motor problems, evaluate physical/motor 
disabilities, develop services, and consult with staff and parents. Physical therapists assist with student placement,  
equipment, and personnel needs, make accessibility modifications, and suggest transition strategies for preschool and 
post-graduation. 
Speech/Language Services - Speech-language pathologists provide diagnostic services including screening of 
students' speech-language, hearing, voice, fluency, and oral mechanism.  If indicated by the screening process 
become diagnostic evaluation of students' speech language, voice, and/or fluency abilities as part of eligibility 
determination for specific exceptional children's programs. Therapeutic services involve individual or group instruction 
for students with disorders of articulation, language, voice, fluency, and/or hearing which negatively impact the areas 
of academic, social and/or vocational functioning. 
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DRIVER ELIGIBILITY 

Driver Education 

Driver education is offered through a private contractor during after-school hours, holidays, and summer months.  Enrollment 
information is available from lead teachers located in each high school. 

Dropout Prevention/Driver’s License Legislation 

North Carolina has established legislation that reflects a coordinated statewide effort to motivate and encourage students to 
complete high school.  This legislation requires that a student’s driving permit or license be revoked if a student is unable to 
maintain adequate progress or drops out of school.  Adequate progress is defined as passing 70% of all courses and is 
determined by first semester grades and end-of-the-year grades. 

This new law does NOT affect students who were issued a permit or license prior to the implementation of the Graduated 
Driver’s License legislation.  A student is exempt from this law when he or she reaches the age of 18 or has obtained a high 
school diploma, a GED, or an adult high school diploma. 

In rare cases, there may be circumstances beyond the control of the student or his/her parents that qualify as a hardship.  If a 
hardship exists, the student may request a waiver.  If the waiver is granted, the student would not be affected by the legislation. 
Hardship cases are rare and are reserved for extreme situations.  Hardship Review forms are available at your school.   
Hardship review hearings are held twice a year--in January, after first semester grades are sent, and in June, after end-of-the-
year grades are sent to students. 

Lose Control, Lose Your License Legislation 

North Carolina has established legislation, effective July 1, 2000, requiring that a student’s driving permit or license be revoked 
for one year if a student is given a suspension for more than 10 consecutive days or an assignment to an alternative educational 
setting for more than 10 consecutive days for one of the following reasons: 
1. The possession or sale of an alcoholic beverage or an illegal controlled substance on school property. 
2. The possession or use on school property of a weapon or firearm that resulted in disciplinary action under G.S. 115C-391 

(d1) or that could have resulted in that disciplinary action if the conduct had occurred in a public school. 
3. The physical assault on a teacher or other school personnel on school property. 
School property is the physical premises of the school, school buses, or other vehicles under the school’s control or contract and 
that are used to transport students, and school-sponsored or school-related activities that occur on or off the physical premises 
of the school. 
Students who are at least 14 years old or who were rising 8th graders on or after July 1, 2000, are subject to this law.  Students 
who were issued a NC driver’s permit or license before December 1, 1997, or students who are 18 years old cannot be charged 
under this law. 
Unlike the “Dropout Prevention/Driver’s License” law that only affects students under the age of 18, the “Lose Control” law does 
not stop at age 18.  It is possible for a student to have his or her license suspended as a 17 ½ year old and not be eligible to 
drive for a full calendar year, reaching 18 ½ before again being eligible to drive. A student can become eligible for a Driver’s 
Eligibility Certificate after a six-month period if the student displays exemplary student behavior.  The school principal or 
designee shall issue a Driving Eligibility Certificate to the student under the following: 
1. The student has returned to school or has been placed in an alternative educational setting and has displayed exemplary 

student behavior. 
2. The student has successfully completed a drug or alcohol treatment-counseling program for a drug-related suspension and 

has demonstrated exemplary behavior. 
Exemplary student behavior is defined as the student having no further incident of misconduct where expulsion, suspension, or 
an assignment to an alternative educational setting is required.  Students found in violation of local school board policies 
addressing related behaviors would not qualify for having exemplary behavior. 
A student given a drug-related suspension must successfully complete a treatment-counseling program.  This is NOT an option 
if the student wishes to get a Driving Eligibility Certificate after the six-month waiting period.  The treatment-counseling program 
must consist of a minimum of 18 sessions of drug or alcohol treatment counseling, a mental health treatment program, or other 
appropriate intervention program.  In addition, the treatment-counseling program should have a strong parental involvement 
focus. 
Hardship reviews will be heard in January and June. Hardship requests will have to demonstrate that the student has 
no other means of transportation to and from Richard Milburn School.  WCPSS does not provide transportation to 
Richard Milburn High School.  
 


