
S M T W T F S S M T W T F S S M T W T F S S M T W T F S
A 1 2 3 4 5 6 7  1 2 3 4 1 1 2 3 4 5 6

 H 
H Holiday 8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13

H
Teacher Workday 15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20

22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27
      

Quarter 29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31
  

      30   

5 19 22
Non Work Day

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 2 3 1 1 2 3 4 5 1 2

H
4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 3 4 5 6 7 8 9

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 10 11 12 13 14 15 16
H   

18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 17 18 19 20 21 22 23
H H H  

25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 31 24 25 26 27 28 29

H H H A A
30 31

21 A 22 19

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 1 2 3 4 5 1 2 3 1 2 3 4 5 6 7

 
2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14

 
9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28

H
23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30

 H
30 31          

 20  17 21  7

DECEMBER

20.5

(S) is recorded for Sick 
Leave

Required Leave is 
automatically decremented

Timesheet Instructions

Actual Hours are recorded 
for Work Days

MARCH APRIL

JANUARY

INSERT SCHOOL NAME / NUMBER

SEPTEMBER

Traditional / 90 TA
2007 - 2008 WORKDAY CALENDAR

OCTOBER

INSERT EMPLOYEE NAME

JULY AUGUSTLEGEND

MAY JUNE

Annual Leave

First / Last Day

Timesheet Periods

(W) is recorded for All 
Gray Non-Work Days

(H) is recorded for 
Holidays

(A) is recorded for Annual 
Leave Days

FEBRUARYNOVEMBER



S M T W T F S S M T W T F S S M T W T F S S M T W T F S
A 1 2 3 4 5 6 7  1 2 3 4 1 1 2 3 4 5 6

  
H 8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13

H
15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20

 22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27

      
29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31

  
     30   

17 23 5 23

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 2 3 1 1 2 3 4 5 1 2

H
4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 3 4 5 6 7 8 9

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 10 11 12 13 14 15 16

H   
18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 17 18 19 20 21 22 23

H H H  
25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 31 24 25 26 27 28 29

H H H A A
30 31

21 A 7.5 23 21

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 1 2 3 4 5 1 2 3 1 2 3 4 5 6 7

     
2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14

    
9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28

H
23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30

H
30 31          

  7  22 22  2

JANUARY FEBRUARY

MARCH APRIL MAY JUNE

NOVEMBER DECEMBER

Track 1 / 90 TA
INSERT EMPLOYEE NAME

LEGEND JULY AUGUST SEPTEMBER OCTOBER

INSERT SCHOOL NAME / NUMBER

Track Out Days

2007 - 2008 WORKDAY CALENDAR

Annual Leave

Holiday

Teacher Workday

Timesheet Periods

(A) is recorded for Annual 
Leave Days

(S) is recorded for Sick Leave

Required Leave is automatically 
decremented

Timesheet Instructions

Actual Hours are recorded for 
Work Days

(W) is recorded for All Gray 
Non-Work Days

(H) is recorded for Holidays



S M T W T F S S M T W T F S S M T W T F S S M T W T F S
A 1 2 3 4 5 6 7  1 2 3 4 1 1 2 3 4 5 6

  
H 8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13

H
15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20

 22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27

      
29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31

  
     30   

17 13 16 23

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
 1 2 3 1 1 2 3 4 5 1 2

H
4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 3 4 5 6 7 8 9

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 10 11 12 13 14 15 16

H   
18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 17 18 19 20 21 22 23

H H H  
25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 31 24 25 26 27 28 29

H H H A A
30 31

10 A 23 9

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 1 2 3 4 5 1 2 3 1 2 3 4 5 6 7

     
2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14

    
9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28

H
23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30

H
30 31          

  16  22 8  18

DECEMBER JANUARY FEBRUARY

JUNE

18.5

MARCH APRIL MAY

Actual Hours are recorded 
for Work Days

(W) is recorded for All 
Gray Non-Work Days

(H) is recorded for 
Holidays

(A) is recorded for Annual 
Leave Days

(S) is recorded for Sick 
Leave

Track Out Days

NOVEMBERTimesheet Instructions

JULY AUGUST SEPTEMBER

Timesheet Periods

Required Leave is 
automatically decremented

INSERT SCHOOL NAME / NUMBER Track 2 / 90 TA
INSERT EMPLOYEE NAME 2007 - 2008 WORKDAY CALENDAR

OCTOBER

Annual Leave

Holiday

Teacher Workday

LEGEND



S M T W T F S S M T W T F S S M T W T F S S M T W T F S
A 1 2 3 4 5 6 7  1 2 3 4 1 1 2 3 4 5 6

  
H 8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13

H
15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20

 22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27

      
29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31

  
     30   

15 10 20 15

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 2 3 1 1 2 3 4 5 1 2

H
4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 3 4 5 6 7 8 9

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 10 11 12 13 14 15 16

H   
18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 17 18 19 20 21 22 23

H H H  
25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 31 24 25 26 27 28 29

H H H A A
30 31

14 A 17 12

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 1 2 3 4 5 1 2 3 1 2 3 4 5 6 7

    
2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14

    
9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28

H
23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30

H
30 31          

  21  14 15  20

DECEMBER JANUARY FEBRUARY

JUNE

20.5

MARCH APRIL MAY

Actual Hours are recorded 
for Work Days

(W) is recorded for All 
Gray Non-Work Days

(H) is recorded for 
Holidays

(A) is recorded for Annual 
Leave Days

(S) is recorded for Sick 
Leave

Track Out Days

NOVEMBERTimesheet Instructions

JULY AUGUST SEPTEMBER

Timesheet Periods

Required Leave is 
automatically decremented

INSERT SCHOOL NAME / NUMBER Track 3 / 90 TA
INSERT EMPLOYEE NAME 2007 - 2008 WORKDAY CALENDAR

OCTOBER

Annual Leave

Holiday

Teacher Workday

LEGEND



S M T W T F S S M T W T F S S M T W T F S S M T W T F S
A 1 2 3 4 5 6 7  1 2 3 4 1 1 2 3 4 5 6

  
H 8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13

H
15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20

 22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27

      
29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31

  
     30   

2 23 20 8

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 2 3 1 1 2 3 4 5 1 2

H
4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 3 4 5 6 7 8 9

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 10 11 12 13 14 15 16

H   
18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 17 18 19 20 21 22 23

H H H  
25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 31 24 25 26 27 28 29

H H H A A
30 31

21 A 8 21

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 1 2 3 4 5 1 2 3 1 2 3 4 5 6 7

     
2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14

   
9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28

H
23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30

H
30 31          

  20  8 22  20

20.5

MARCH APRIL MAY JUNE

NOVEMBER DECEMBER JANUARY FEBRUARY

Actual Hours are recorded 
for Work Days

(W) is recorded for All 
Gray Non-Work Days

(H) is recorded for 
Holidays

(A) is recorded for Annual 
Leave Days

Timesheet Periods

Track Out Days

Timesheet Instructions

LEGEND JULY AUGUST SEPTEMBER

(S) is recorded for Sick 
Leave

Required Leave is 
automatically decremented

INSERT SCHOOL NAME / NUMBER Track 4 / 90 TA
INSERT EMPLOYEE NAME 2007 - 2008 WORKDAY CALENDAR

OCTOBER

Annual Leave

Holiday

Teacher Workday



S M T W T F S S M T W T F S S M T W T F S S M T W T F S
A 1 2 3 4 5 6 7  1 2 3 4 1 1 2 3 4 5 6

  
H 8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13

H
15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20

 22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27

      
29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31

  
     30   

11 22 9 17

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 2 3 1 1 2 3 4 5 1 2

H
4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 3 4 5 6 7 8 9

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 10 11 12 13 14 15 16

H   
18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 17 18 19 20 21 22 23

H H H  
25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 31 24 25 26 27 28 29

H H H A A
30 31

19 A ### 12 21

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 1 2 3 4 5 1 2 3 1 2 3 4 5 6 7

 
2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14

   
9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28

H
23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30

H
30          

 13  12 22  20

DECEMBER JANUARY FEBRUARY

JUNEMARCH APRIL MAY

Actual Hours are recorded 
for Work Days

(W) is recorded for All 
Gray Non-Work Days

(H) is recorded for 
Holidays

(A) is recorded for Annual 
Leave Days

(S) is recorded for Sick 
Leave

Track Out Days

NOVEMBERTimesheet Instructions

JULY AUGUST SEPTEMBER

Timesheet Periods

Required Leave is 
automatically decremented

INSERT SCHOOL NAME / NUMBER Track 5 / 90 TA
INSERT EMPLOYEE NAME 2007 - 2008 WORKDAY CALENDAR

OCTOBER

Annual Leave

Holiday

Teacher Workday

LEGEND



S M T W T F S S M T W T F S S M T W T F S S M T W T F S
A 1 2 3 4 5 6 7  1 2 3 4 1 1 2 3 4 5 6

 H 
H Holiday 8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13

H
Teacher Workday 15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20

22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27
      

29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29 28 29 30 31
  

 Track Out Days      30   
5 23 15 18

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 2 3 1 1 2 3 4 5 1 2

H
4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 3 4 5 6 7 8 9

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 10 11 12 13 14 15 16
H   

18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 17 18 19 20 21 22 23
H H H  

25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 31 24 25 26 27 28 29

H H H A A
30 31

21 A 23 20

S M T W T F S S M T W T F S S M T W T F S S M T W T F S
1 1 2 3 4 5 1 2 3 1 2 3 4 5 6 7

 
2 3 4 5 6 7 8 6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14

    
9 10 11 12 13 14 15 13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28

H
23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30

H
30 31          

 7  22 22  0

17.5

Timesheet Instructions

Actual Hours are recorded 
for Work Days

(W) is recorded for All Gray 
Non-Work Days

(H) is recorded for 
Holidays

NOVEMBER DECEMBER

(A) is recorded for Annual 
Leave Days

JUNEMARCH APRIL MAY

JANUARY FEBRUARY

Modified / 90 TA
INSERT EMPLOYEE NAME 2007 - 2008 WORKDAY CALENDAR

OCTOBERLEGEND JULY AUGUST SEPTEMBER

(S) is recorded for Sick 
Leave

Required Leave is 
automatically decremented

INSERT SCHOOL NAME / NUMBER

Annual Leave

First / Last Day

Timesheet Periods


