
www.google.com or via mobile device app

Access It At...

• Google’s version of PowerPoint

• Presentations saved to cloud, 
always accessible

• Has ability to collect live 
responses from audience
(though not yet supported

 by WCPSS)

• Part of WCPSS Google Apps, 
provided to each teacher and 
student in the district

At a Glance...

Required Knowledge...

• Basic MS Windows / PC operation
• Helpful: Previous MS Powerpoint 

Experience, Google Apps experience

Username / Password

• Username: WCPSS email name (ex. jsmith1)
• Password: WCPSS email password

After logging in, you’re sent back to the main
Google page. You can access apps in
several different ways.

Click the box grid for a 
shortcut to Google 
Apps.

You’ll see several app
links right pop up. Let’s
focus on Google Drive -
go ahead and click
“Drive”
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Click “Sign In.”
Enter your full WCPSS email address
  (ex. jsmith1@students.wcpss.net)
No need to enter password yet.

You’ll be forwarded to the WCPSS
WakeID login entry.

Choose your role, enter your username
(your WakeID) and your WakeID password
and click “Log In.”

In WCPSS, you may
receive a document via
email that someone has
shared with you from
Google.

You may have to enter
this login information
to be able to view /
access it.

Alternatively, you can click “Sign in” on a Google page (such as here at Google.com)

There are several ways to login to Google. The easiest is to nagivate to http://wakeid.wcpss.net
enter your WakeID and password - and launch Google Drive from the applications listed.

http://wakeid.wcpss.net


After logging in and loading your Google
Drive, click “New” / “More” / “Forms.”

Click
“New”

Click
“Google
Slides”

Google Drive is your starting spot to access may other Google Apps, such as Slides.

From there, you’ll see the main Slides interface. You’ll notice it looks a lot like MS Powerpoint.

Slide
Table of
Contents

Individual slide editing

Command and control bars

Sharing /
publishing
options

You might want to start by looking at the design theme templates on the
right side of the screen.

Select a template you like and simply click it to apply the design to all
your slides. For our tutorial, we’re going to choose the orange “Swiss”
template.

After you’ve selected your
theme, you can close the
themes window by clicking
the “X” at the top right.

To begin work on your first slide, simply click the
text boxes within the slide to edit the text.

Here, we’ve added a title and an author to this
first slide.



Note you can resize and/or move the text boxes within the slides easily.

When your mouse cursor turns to this
4-way arrow, you can click and drag to
move the text box around the slide.

Click and drag one of the “handles”
around a textbox to resize it. Note
that it simply resizes the textbox area,
it does not change the font size.

To add another slide, click the “+” button at the
top left. If you click the down arrow right beside
it, you’ll be presented with an array of slide
templates for this theme. Simply click the the
design you want to create a new slide.

Here you can see we’ve added a second slide.

You can insert all kinds of things to your slides. Click “Insert” on the command bar.

Inserts images. Choose from images on your device,
from the web, Google Drive, and more. You can resize
and move photos on your slide, too.

Lets you insert a video from YouTube or other
web address (such as one in your Google Drive)

Lets you add drawn lines, arrows, and more

Lets you add squares, rectangles, and shapes

Lets you add a table (great for posting
organized information)

Note you can also insert many of these objects using the buttons
under the command bar.



You can animate different objects within your slide (for example, to make an object
fade in). To do this, simply right click on any object within the slide and choose “Animate.”
Follow the on-screen directions to add animation.

You can change the transition from one slide to the next using the “Transition” button under
the command bar.

Don’t go overboard with cheesy transitions - in today’s world, they tend to be over-used and
audiences won’t respond well to them.

After your presentation is created and you’re ready to show it to an audience, simply
click “Present” at the top right. A new window will open, showing your presentation.

You’ll notice a small control panel at
the bottom of the window. You can
use this to advance through slides.

You can also make the presentation full
screen. Use left and right arrow keys
on the keyboard to advance through
slides, as well.

Full Screen mode

As with all Google apps, sharing is one of the most powerful features of Google Slides.

Click the blue “Share” button at the top
right.

You’ll be asked to name the presentation. It will be available to you in your Google Drive.
Note all changes are automatically saved as you work.

You can turn any text or image into a link to an Internet spot. Simply right click on the element
and choose “Link” - enter the requested information and you’ll have a link you can click on
during your presentation.



After naming it, you can enter the email addresses
of others you’d like to share this presentation
with. You’ll be able to give them the ability
to edit or just view the presentation.

Collaborative editing can be accomplished
by users simply opening up and working on the
presentation at the same time.

You can click “Advanced” for more powerful
sharing options.

There are lots more features available within Google Slides. In 2016, a “Q&A” feature was
added, enabling audience participation with the slideshow. Note as of this tutorial’s
publication, this feature was not yet available in WCPSS.

For additional help with Google Slides, try...

Google Apps Learning Center - Google Slides
              https://apps.google.com/learning-center/products/slides/#/list

Using Google Slides for Learning
              http://elearningindustry.com/7-tips-use-google-slides-elearning

5 Unusual Ways to Use Google Slides in the Classroom
              http://edtechteacher.org/5-unusual-ways-to-use-google-presentations-from-jen-carey/

https://apps.google.com/learning-center/products/slides/#/list
http://elearningindustry.com/7-tips-use-google-slides-elearning

