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WEPSS Google Apps - Sites

At a Glance... Access It At...

http://wakeid.wcpss.net or

¢ Creates websites based on http://sites.google.com

templates

e Permits sharing options for
viewing/editing

¢ teachers and students can e Basic MS Windows / PC operation
create websites e Helpful: Previous web design experience

Required Knowledge...

¢ integrates well with other
Google Apps, like Google Drive Username / Password

e Username: WCPSS email name (ex. jsmithl)

e Password: WCPSS email password

There are several ways to login to Google. The easiest is to nagivate to http://wakeid.wcpss.net
enter your WakelD and password - and launch Google Drive from the applications listed.

Alternatively, you can click “Sign in” on a Google page (such as here at Google.com)

S »--==4— Click “Sign In.”

Google

Enter your full WCPSS email address
(ex. jsmithl@students.wcpss.net)
No need to enter password yet.

4

One account. All of Google.

Sign in with your Google Account

(1 wepss, you may S
receive a document via e
email that someone has “ Enter your WakelD credentials to Log In
shared with you from s v e |
Google. Hour wekeid
You'll be forwarded to the WCPSS P
You may have to enter WakelD login entry.
this login information
to be able to view / Choose your role, enter your username ot e Vit e e
Qccess it. / (your WakelD) and your WakelD password Claim My Account
and click “Log In.”

After logging into the WakelD portal, enter the following address in your web browser:

http://sites.google.com

macar B =00

Sites o- You'll see a listing of all Google websites
you've created. If it's your first time
here, you may not have any listed!

esville Road Middle School shared win everyone in the worid

Star Wars is Cool s
All about Star Wars!
fa/vwcpss. neUstar-wars-is-coo

N To begin creating a site, click
the red “Create” button.

New Google Sites |8
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[ creye | Leesvil You’ll have to choose if you want to create a website in
=9 in classic Sites pepssn _ ‘classic” or "new” Google Sites. Choose “new.” This tutorial

h innew Sites  emmm—s

Browse Sites

New Google Sites

la/wcpss.m

Star Wa will not cover work in “classic” Sites.

Ueleleq sies
All about

Now you'll see the basic editing interface. On the left, you'll see the work area for the
page of your website you're working on. On the right, you’ll notice 3 tabs that help you
edit and create your pages that comprise your website.

Tabs with tools you

N £ it Preview your o ] . can use to edit/create
ame or your site site at Publishing / Sharing Options
\ any time\ /\
\ v a2 ¥
B Untitled Site & J\O 59 PUBLISH ; INSERT ~ PAGES  THEMES
r Aa [aa)
Text box Images
+Y
[ O U r- p a g e Embed URL Upload
] | Components
t | t e —  Divider
Google Drive
'} From Drive
Google Embeds
D vouTube
/ m Calendar
o _. 9 Map
\/ 7
Page editing area
Let’s begin by giving our site a name. Next, let's go ahead and choose a template theme
Click “Untitled Site” and change the for our website. Most of it will be customizable!
text to something like “Tutorial Website.” Click the "Themes” tab at the right.
B Untitled Site
INSERT PAGES THEMES
i Aa
EJ Tutorial Website] Tetbox mees
o
20000 For now, let's choose “Aristotle.” Just click that theme and it will be

Font style -

Aristotle

applied to the website you're creating.

Tutorial Website

Your page

You can see the look of your

webpage has changed. title




B Tutorial Website )

© 2 RIS

Tutorial Website

Your page

title '

As you type, notice that you have
some options you can choose,

such as changing the text formatting,

the justification, or you can make

Go ahead and click the large text area. Let’s change
the text to say “Welcome to my site!”

Tutorial Wel

Welcome to

Title =

(©)]

my site!

the text a link.

You can also change the background

image.

M Change image ~ ™ Header type

H INSERT S ——
H

Aa m
Text box Images
[+
Embed URL Upload
Components /
— Divider
Google Drive

& Fombrive

Next, click on the “Insert” tab. This gives you a list of things you
can insert into the web page. Just click the item you want to

add, and it will be added underneath your existing content.

There are also lots of other things you can insert below,
including items from your Google Drive - or embed a YouTube

video.

Let’s choose “Text box.” Click “Text Box” and you’ll see you have
a new text box underneath the large title graphic that already

is in place.
Google Embeds
D  vouTube
Enter some sample text. You can grab hold of the blue “handles” to resize the
text box. Here, we've made it into a small column.
Tutorial Website 3 ® 2 w

Welcome to
my site!

Normaltext+ B I =

Welcome to my website. I'm glad you're here! | hope you'll find

ideas about how to make this site better, let me know“

®lots of useful information on this website. If you have any great @

I

Normal text v

Welcome to my website.

I'm glad you're here! |

hope you'll find lots of %
useful information on

this website. If you have
any great ideas about
how to make this site
better, let me know!|

Normaltext ~+ B

Welcome to my website.
I'm glad you're herel |
hope you'll find lots of %
"useful information on
‘this website. If you have
any great ideas about
how to make this site
better, let me know|

Now, let’s add a picture to the area to the right of the text

box we just created.

Click the “Images”

button under the —]

“Insert” tab.

INSERT

Embed URL

PAGES

THEMES




Select images x

By URL Search Your albums Google Drive

Paste an image URL here: |

Cancel

There are numerous places you can add
images from. Paste in an address of a photo,
search for an image on Google, or use

one from your Google Drive. Let’s search for

“Sun” and choose a sun graphic.

Select images

By URL Search Your albums

Google ~| sun

Click the graphic you want to use and
you'll see a blue border around it.

Click the blue “Select” button at the bottom.

Welcome to

my site!

Google Drive

Your image now appears. You can click and
drag the image to move it around on the
page.

Welcome to my website.
Welcome to my website. I'm glad you're here! | Py
I'm glad yfzu‘re herel| R hope you'll find lots of
hope y?“ 1 ﬂ”d“mS of Y e useful information on
useful information on . .
this website. If you have this website. [f you have
any great ideas about any great ideas about
how to make this site ° ° Py how to make this site
better, let me know! better, let me know!
- - - —
. M Home
NSERT  phcks  THENES You can add {addltlonal pages
to your website. Just click “
— o the “Pages” tab. Then, .
H .
ome click the “add page” button. Page Name
Page 2
DONE
iy .
Give your second page a name
and click “Done.”
> -

)

Home - Page2

You'll notice a navigation button now appears

at the top right of your page. This is the
navigation bar your visitors will use to get
from one page to another in your website.

Add content to this second page just as you

did the first. Continue creating pages until
you have all of your website complete.




Your last step is to publish your site. Click the blue “Publish” button at the top right.

D +2 PUBLISH

Publish your site

Publish

Site location

Home - Page 2

/ https://sites.google.com/wcpss.net/

Enter a phrase for Who can visit my site
“site location.” You'll see below it
the full address of your website.
Remember you can use URL /O Anyone on the web
shorteners (like TinyURL) to

make the address friendlier.

@® Anyone at wepss.net

|:| Allow my site to appear in search results

Choose |f you Want users to Your site might still appear in search engines that do not respect Google's indexing instructions.
be required to enter a WCPSS / I

Google login to see your site,
or if you prefer it be available CANCEL
to anyone on the web.

Also choose if the site should appear in Google search results. Then, click “Publish.” The site will
then be live on the Internet.

n Remember, if you make changes to your website at a later date, you'll need to click
“Publish” again to publish your changes.

That should get you started creating websites in the new Google Sites!




